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Vé huong din to chire xét tét nghiép b sung

Cin cit Quy ché Dao tao Pai hoc ban hanh theo Quyét dinh s 627/Qb-
DHKHCN ngay 10 thang 9 ndm 2020, Truong Pai hoc Khoa hoc va Coéng nghé Ha
Ndi ban hanh huéng dan té chirc xét tot nghiép bd sung nhu sau:

1. Diéu kién ciia sinh vién xin xét t6t nghiép bb sung
Sinh vién dép Gmg di cac diéu kién sau ddy dugc ndp don xin xét tot nghiép bd
sung:

- Da hoan thanh tit ca cac hoc phan bét budc theo yéu ciu cua chuong trinh dao
tao va tich lity du sb tin chi theo quy dinh (180 tin chi déi v&i bac ¢t nhan va 120 tin
chi d6i véi béc thac si).

- Diém trung binh chung tich Iiiy ciia toan khéa hoc dat tir 10,00 diém tré 1én.

- Da hoan thanh viéc ndp hoc phi, 1€ phi va cac nghia vu khac theo quy dinh cta
Truong.

- Sinh vién khong dang trong thoi gian bi xir Iy ky luét.

2. Ho so xin xét tét nghiép bé sung
HO6 so xin xét tot nghiép bd sung gdm cac gidy tor sau:

- Pon xin xét tdt nghiép bd sung.

- Béng diém tam thoi tinh dén thoi diém ndp hd so do khoa chuyén mén cép.

- Chimg chi gido duc An ninh qubc phong (ddi véi sinh vién Viét Nam).

- Xéc nhan sinh vién da hoan thanh cac nghia vu tai chinh véi Trudmg do Phong
Céng tac sinh vién cap.

- Xéc nhan sinh vién dé hoan tra ddy du tai liéu ma sinh vién muon tr Thu vién
Trudng do Thu vién cip.

3. Quy trinh xin xét tét nghiép bb sung

Buérc 1: Phong Quan Iy dao tao (QLPT) théng bao ké hoach xét t6t nghiép bd
sung t&i cac khoa chuyén mén. Cac khoa chuyén mon théng bao ké hoach xét tbt
nghiép bd sung téi sinh vién, cung cip miu Pon xin xét tdt nghiép b6 sung va hudng
dan sinh vién ndp hd so dung ké hoach.

Buéc 2: Sinh vién chuén bi hd so xin xét t&t nghiép bd sung va ndp cho khoa
chuyén mén. Khoa chuyén mén tép hgp danh sach va hé so xin xét tdt nghiép b sung
va giri cho Phong QLBT dé td chirc xét theo ké hoach.



Buréc 3: Hoi dong xét tot nghiép bd sung danh gia hd so cua sinh vién va cong
nhén t6t nghiép ddi vai cac sinh vién du didu kién.

Buéc 4: Can ct ¥ kién ctia Hoi dong, Phong QLDT tdng hop va trinh Ban
Giém hiéu ra quyét dinh phé duyét danh séch sinh vién tét nghiép bd sung.

Buée 5: Phong QLDT thong bao danh sach sinh vién t6t nghiép bd sung cho
Phong Coéng tac sinh vién, cac khoa chuyén mén va sinh vién. Phong QLDT lam
Chimg nhan t6t nghiép tam thai cho cc sinh vién t6t nghiép bd sung va théng bao cho
sinh vién dén nhan.

Huéng din nay dugc ap dung tir ngay ban hanh./.

Noi nhin: KT. HIEU TRUONG
- Hiéu trudng chinh; PHO HIEU TRUONG
- Hiéu truong; = g

- Céac khoa chuyén mon;
- CTSV, TCKT;
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NOTICE
On issuing the guidelines of additional graduation assessment

Pursuant to the Academic Policy for Undergraduate Degree issued with the
Decision No. 627/QD-DHKHCN dated September 10%, 2019 by the Rector of
University of Science and Technology of Hanoi, the University of Science and
Technology of Hanoi (USTH) issues the guidelines of additional graduation assessment
as follows:

1. Conditions of additional graduation assessment
Students can submit applications for additional graduation assessment if they
meet all of the following requirements:

- They have completed all required modules of the relevant program and
accumulated an adequate number of credits as determined in the academic policies (180
credits for bachelor programs and 120 credits for master programs).

- Their average accumulated score is 10.00 or above.

- They have fulfilled all financial and other obligations to the university.

- They are not currently paying a penalty.

2. Application dossier for additional graduation assessment
The application dossier for additional graduation assessment includes the

following documents:
Application for additional graduation assessment.
Temporary Transcript of Records issued by academic departments.
Certificate of Military training (for Vietnamese students only).
Certification of Department of Student Affairs on the student’s fulfillment of all
financial obligations to the university.

- Certification of Library on the student’s return of all borrowed books and
documents.

3. Procedure of additional graduation assessment
Step I Department of Academic Affairs (DAA) informs academic departments
about the plan of additional graduation assessment. Academic departments inform
students about the plan, provide the application form and instruct students to submit the
required dossiers according to plan.




Step 2: Students prepare the dossiers and submit to relevant academic
departments. Academic departments compile the list of students and their dossiers to
send to DAA for organizing the additional graduation assessment.

Step 3: The Additional Graduation Assessment Jury considers the dossiers and
accredit the list of students who are qualified for graduation.

Step 4: Based on the conclusions of the jury, DAA compiles and submits the
results of additional graduation assessment to the Rector Board for approval.

Step 5: DAA sends the list of students who are accredited for graduation to
Department of Student Affairs, academic departments and students. DAA issues and
delivers temporary certificates of graduation to students.

The guidelines are effective from the date of issuance.
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