VIEN HAN LAM CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA HQC VA CONG NGHE VN Doc lap - Tw do - Hanh phuc
TRUONG PAT HQOC KHOA HQC
VA CONG NGHE HA NOI
$6:97 1/QP-PHKHCN Ha Néi, ngay 34 thangA2 niim 2019
QUYET PINH

Vé viéc Ban hanh Quy trinh xét t5t nghi¢p trinh do Pai hoc

HIEU TRUONG
TRUONG PAI HOC KHOA HOQC VA CONG NGHE HA NOI

Can ctr Quyét dinh s 2067/Qb-TTg ngay 09/12/2009 cta Thu tuéng chinh pha
vé viéc thanh l1ap Truong Bal hoc Khoa hoc va Cong nghé Ha Noi;

Cian ctr Quyét dinh s 2557/QD-TTg ngay 30/12/2016 ctia Thi tuéng Chinh phu
vé viéc Ban hanh Quy ché t6 chire va hoat dong cua Truong Pai hoc Khoa hoc va Cong
nghé Ha Noi;

Can ctr Ludt Gido duc dai hoc nam 2012 s 08/2012/QH13 ngay 18/6/2012;

Can ct Luat stra doi, bod sung mot sb diéu cua Luat Gido duc dai hoc s
34/2018/QH14 ngay 19/11/2018;

Can cir Quy ché dao tao Pai hoc ban hanh tai Quyét dinh s6 627/QD-DHKIICN
ngay 10/9/2019 cua Hiéu tl’U‘O’I‘lQ Truong Dai hoc Khoa hoc va Cong nghé Ha Noi;

Can ctr Quyét dinh vé vig¢c phan cong nhiém vu ctia Hiéu truong chinh, Hiéu
trudng va Pho Hiéu truong sé 618/QD-DHKHCN ngay 09/9/2019 cua Trudng Dai hoc
Khoa hoc va Cong nghé Ha Noi;

Xét dé nghi cua Trudng phong Quan ly dao tao,

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh xét tot nghiép trinh do Dai
ctia Trudong Pai hoc Khoa hoc va Coéng nghé Ha Nai.
Diéu 2. Quyét dinh nay c¢d hiéu luc ké tur ngay ky.
Piéu 3. Trucmg phong Quan ly dao tao., Trudng phong Cong tac sinh vién,
Trudng phong Ké toan Tai chinh, Trung tdm ngoai ngit va Trudong céc Khoa chuyén
mon va céc don vi lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhan:

- Nhu Diéu 3:

- Hiéu truong (dé p/h);

- Phé Hiéu trudng (dé p/h):
-Luu VT, DAA, LTH

Etienne Saur



QUY TRINH
XET TOT NGHIEP TRINH PO DAI HOC
(Ban hanh kém theo QDIADHKHCN ngin 34 thang 42.ncim 2019
cua Hiéu trieong Truong Dai hoc Khoa hoc va Cong nghé Ha Néi)

Vian ban ndy huéng dan thyc hién xét tot nghiép cho sinh vién hoc bac Pai hoc chinh quy
tai Truong Dai hoc Khoa hoc va Cong nghé Ha Noi (sau ddy goi tit 1a Truong).

I. MUC PICH VA PHAM VI AP DUNG

= Xét tot nghiép cho sinh vién hoan thanh chuong trinh do tao.

*» Sinh vién duge cong nhéan tot nghiép néu dap g di cac diéu kién duoc néu tai Didu
38 Chwong VIII Diéu kién cong nhan tét nghiép thudc Quy ché dio tao Dai hoc ctia
Truong.

II. QUY TRINH

1. Cac don vi chiu trach nhiém

a) Khoa dao tao dai cuong (GE), Trung tam ngoai ngit (FLC) va cdc Khoa chuyén mén

= Khoa dao tao dai cuong chuyén két qua hoc tap ndm thir nhét (B1) va cung cap thong
tin cdc hoc phan diéu kién (triét, quan su-qubc phong) cho Khoa chuyén mén;

= Trung tim ngoai ngit cung cip két qua cdc mon ngoai ngir cho Khoa chuyén mén;

* Khoa chuyén mon téng hop diém cédc mon didu kién, mon ngoai ngit, cdc mon chuyén
nganh va ndp danh sach sinh vién du diéu kién, danh sach sinh vién cin duge xét vé
diém s6 va tu cach tét nghiép vé phong Quan ly dao tao.

b) Phong Céng tdc sinh vién (CTSV)

= Ra soat tinh trang thue hién cdc nghia vu bit budc véi nha truong (tra sach thu vién,
céc thiét bi dung cy thi nghiém cua trudng néu muon va trong trudng hop gdy hu hong
can boi thudng...);

* Cép nhat thong tin cua sinh vién s& dugc ghi trén béng: Ngay sinh, Ho va Tén, Noi
sinh,....

¢) Phong Ké todn Tai chinh (KTTC)

* Phdi hop v6i phong Cong téc sinh vién, ra soat tinh trang hoc phi dbi véi nhitng sinh
vién duogc xét tot nghiép. Kiém tra, don déc sinh vién ndp hoc phi va 18 phi (néu thiéu)
theo quy dinh.

d) Phong Quan Iy dao tao (QLPT): Chiu trdch nhiém chii tri

= Tong hop két qua xét tot nghiép tir cac khoa va cac don vi ¢6 lién quan; Phéi hop véi
khoa, cac don vi lién quan dé ra soat cac diéu kién tét nghiép dbi véi sinh vién quy

dinh tai Diéu 38 Quy ché dao tao; Ra soat két qua chuan dau ra ngoai ngir va két qua
hoan thanh cac mén diéu kién déi v6i nhimng sinh vién xét tét nghiép;




* Lap danh sach sinh vién du diéu kién xét tot nghiép va danh sach sinh vién can dugc
xét vé diém s va tu céach t6t nghiép trinh Hoi dong xét cong nhan tbt nghiép cua
Truong;

* Trinh Hi¢u trudng chinh ky quyét dinh cong nhan tét nghiép cho sinh vién; luu trit dit
li¢u sinh vién tot nghiép trén hé thdng quan 1y dao tao;

= T4 chitc in, kiém tra va trinh ky van bang, bang diém cép theo bing tét nghiép cia sinh
vién. Cép gidy chiing nhan t6t nghiép tam thoi cho sinh vién trong truong hop sinh
vién yéu cau.

2. Quy trinh trién khai xét t6t nghiép

a) Hang ndm, truong t6 chire 4 dot xét tuyén tot nghiép:

= Dot 1: Thang 2 (bo sung, t6 chirc dyua theo don dé nghi cua sinh vién)

= Dot 2: Thang 6 (bo sung, o chirc dya theo don dé nghi cua sinh vién)

* Dot 3: Thang 8 (chinh thirc)

* Dot 4: Thang 10 (chinh thirc)

b) Héi dong xét tot nghiép bao gom:

=  Hiéu trudng chinh lam Chu tich Hoi dong;

* Truong phong Quan ly dao tao;

* Trudng khoa chuyén mén/Khoa Dao tao Dai cwong/Trung tim ngoai ngir;

* Truong phong Cong tac sinh vién;

* Dai dién phong K& toan tai chinh.

¢) Quy trinh cu thé nhu sau:

STT Cong viée Don vij phu trach Thaoi gian
Xéc dinh thoi gian t chuc Hoi dong xét QLBT It nhat 30 ngay
1 | cong nhén 6t nghiép. Théng bao lich du trude Hoi dong

ki€n cho céac khoa va don vj lién quan

Ra soat thong tin ca nhén sinh vién CTSV + QLDT 15 ngay trude
Hoi dong

Ra soat Bang diém Khoa chuyén mén | 15 ngay trude
2 +GE+FLC+QLPT |  Hoidong

Ra soat nghia vu bit bude véi nha truong CISV+ KITC 15 ngay truéde
Hoi dong




Lap bién ban, danh sich sinh vién du tiéu QLDT 05 ngay trude
3 | chuan va cac trudng hop dic biét trinh Hoi Hoi dong
ddng xét cong nhan tot nghiép
4 | Thong béo lich Hop Hoi ddng xét cong 05 ngay trude
nhan tot nghiép chinh thitc cho cac thanh QLDT Hoi dong
vién Hoi dong
5 T chirc Hoi dong xét cong nhan tét nghiép
Cong bod danh sach tt nghiép du kién. QLBT 05 ngay sau Hoi
6 | Tiép nhan xur 1y khiéu nai cta sinh vién dong
(néu co)
. Trinh Hiéu trudng chinh ky quyét dinh QLDT 07 ngay sau Hoi
cong nhan tét nghiép cho sinh vién dong
g Cdp bang diém va Gidy xac nhan tét QLDT Theo yéu cau
nghi¢p tam thoi.
In bang va trinh Hiéu truong chinh ki. QLDPT 30 ngay ké tir
9 ngay ¢c6 QD
cong nhan tét
nghiép
Noi nhin: S T SRIEU TRUONG CHINE Y
- Hiéu truong (dé p/h); 3 /rw JON \
- Pho Hiéu truong (dé p/h); ; / AL HOC .-3.‘ e
- Céc don vi trong Trudng (dé thuc hién); || S| KHOACHOC VAT <2
x\"‘?vw\ w s




VIETNAM ACADEMY SOCIALIST REPUBLIC OF VIETNAM

OF SCIENCE AND TECHNOLOGY Independence — Freedom - Happiness
UNIVERSITY OF SCIENCE AND
TECHNOLOGY OF HANOI
Ref: 92 JQP-DHKHCN Hanoi, Decembe 34 2019
DECISION

On the Issuance of Regulation on Graduation procedure
for undergraduate degree

RECTOR
OF UNIVERSITY OF SCIENCE AND TECHNOLOGY OF HANOI

Pursuant to the Decision No.2067/QD-TTg dated December 09, 2009 of the Prime
Minister on establishment of University of Science and Technology of Hanoi:

Pursuant to the Decision 2557/QD-TTg dated 30/12/2016 of the Prime Minister on
the issuance of Regulations on Organization and Operation of University of Science and
Technology of Hanoi;

Pursuant to Higher Education Law No. 08/2012/QH13 dated Juin 18, 2012

Pursuant to Law amending and supplementing a number of articles of Higher
Education Law No. 34/2018/QH14 dated November 19, 2018;

Pursuant to the Decision No 627/QD-DHKHCN dated September 10% 2019 on the
issuance of Undergraduate Academic Policies of University of Science and Technology
of Hanoi;

Pursuant to the Decision No 618/QD-DHKHCN dated September 09 2019 on task
assignment for the Principal Rector, Rector and Vice Rector of University of Science and
Technology of Hanoi;

Considering the request by Director of Department of Academic Affairs.

DECIDES:

Article 1. Issuing with this Decision the Regulation on Graduation procedure for
undergraduate degree.

Article 2. This decision is effective from the date of signing.

Article 3. Director of Department of Academic Affairs, Head of Department of
Student Services, Head of Department of Accounting and Finance, Director of Foreign
Language Centre, Directors of Academic Departments, and other related units are
responsible for implementing this decision. /.

A WRINCIPAL RECTOR ¥

Recipients:

- As Article 3;

- Rector (to coordinate);

- Vice Rector (to coordinate);
- Filing VT, DAA, LTH.




GRADUATION PROCEDURE FOR UNDERGRADUATE DEGREE
(Issued together with Decision No 924QD-PHKHCN
dated De&mpge( 3{. 2019 by USTH Rector)

This document guides the implementation of graduation procedure for undergraduates
of University of Science and Technology (USTH)

I. OBJECTIVES AND SCOPE

» Graduation jury evaluates, completation of the training program;

* In order to graduate, students must complete all conditions listed in Article 39
Chapter VIII Graduation requirement of Academic Policies of undergraduate
school.

II. PROCESS OF GRADUATION JURY

1. Responsible units

a) General Education Department (GED), Foreign Language Centre (FLC) and
Academic Departments (DA)

* GED summarizes academic results in first year (B1), provides the conditional
modules i.e. national defense education, philosophy and send to DA;

= Foreign Language Centre summarizes academic results of foreign language
subjects and send to DA;

* Academic Departments summarizes the results of the conditional modules,
foreign language subject, specialized modules and send to the Department of
Academic Affairs (DAA) the list of eligible students and the list of students
should be considered in terms of grades and graduation qualification.

b) Department of Student Services (DSS)

® Check the mandatory requirements for USTH (returning library books, etc.);

= Update student information which will be written in the diploma: Full name,
Date of birth, Place of birth, etc...;

¢) Department of Accounting and Finance (DAF)

® Coordinate with DSS to check the financial status of students who are considered for
graduation. Check and remind students to pay outstanding fees (if any);

d) Department of Academic Affairs:

* Summarize the results of graduation review from the relevant departments and
units; Coordinate with the academic departments and related units to check the
graduation conditions for students listed in Article 38 of the Academic Policies;
Check foreign language learning outcomes and complete conditional for graduate
students:

* Make a list of eligible students and other special cases and submit it to the
Graduation Jury;

" Submit the decision of graduation to the Principal Rector; Store graduation datas
on management system;
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2.
a)

b)

Print, check and submit the diplomas and academic transcripts to Principal
Rector. Issue the Certificate of temporary graduation upon request.

Process detail of Graduation Jury

Annually, USTH organizes 4 sessions of graduation:

Session 1: February (optional, based on student’s submissions)
Session 2: June (optional, based on student’s submissions)
Session 3: August (official)

Session 4: October (official)

Graduation Jury includes:
Principal Rector;
Director of Department of Academic Affairs;
Director of Academic Departments/ General Education Department/ Foreign
Language Center:
Director of Department of Student Services;
Representative of Department of Accounting and Finance.

c) Process detail:

No Jobs Responsible units Time
1 | Determine the time to organize the DAA 30 days before
graduation jury. Inform schedules to the Jury
related academic departments and others
units
Check student’s personal information DSS + DAA 15 days before
the Jury
2 | Check Academic transcript DA + GE + 15 days before
FLC + DAA e by
Check the mandatory requirements for DSS + DAF 15 days before
the USTH the Jury
3 |Make a list of qualified students and DAA 05 days before
others special cases and submit it to the the Jury
Graduation Jury
4 | Inform the official meeting to related 05 days before
academic departments and units A the Jury




5 Organize the Graduation Jury
6 | Publish the expected list of graduate DAA 05 days after
students. Receive and handle the student the Jury
complaints
7 | Submit the decision of graduation to the DAA 07 days after
Principal Rector the Jury
SN
8 |Issue the Transcripts of Record and DAA \;\1\\\
Certificate of temporary graduation ; \ih\.fﬁ.
. . P /
9 | Print the diploma DAA 30 days aﬁ-‘ép‘;“\”
“W
the Decisi '{
Graduation
Recipients: /¢ SPRINCIPAL RECTOR &
PIRTRS: A s THU%JNN
- Rector (to coordinate); i n DAl HOC
- Vice Rector (to coordinate); 15 Ao g

- Related departments (to implement);
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Etienne Saur



