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QUY PINH'QUAN LY TO CHUC THI VA CHAM THI
(Bak ik keHh theg Quyét dinh s6 M176/0D - DHKHCN
ngayOF "‘l};dng%/ nam J{,&g cua Hiéu truéng Truong DHKHCNHN)

Chuong 1
QUY DINH CHUNG

Diéu 1. Pham vi diéu chinh va d6i twong ap dung

1.

Quy dinh nay quy dinh v& viéc t6 chirc thi va chim thi 4p dung cho céc trinh d6 va céc
loai hinh dao tao cta trudng Pai hoc Khoa hoc va Coéng nghé Ha Noi (sau diy goi 13
Trudng).

Quy dinh nay 4p dung dbi véi tit ca céc don vi; ca nhén 13 c4n bd, gidng vién, nhin vién
(bao gdm ca nhitng ngudi duge Trudng moi); sinh vién, hoc vién va nghién ciru sinh
dang hoc tap, nghién ctru tai Trudng (sau ddy goi 12 sinh vién) cé tham gia vao viée tb
chirc thi va chim thi.

Diéu 2. Muc dich, yéu cau

1.

Dam bao cho cong tic thi dugc thuc hién théng nhit, nghiém tic theo dung quy dinh
ctia Bd Giao duc va Déo tao (B GD&DT).

Dam béo sy cong bang chit ché va khach quan trong cong tac danh gia két qua hoc tap
ctia sinh vién, gép phén nang cao chit lrong dao tao cia Trudng.

3. Nghiém cdm cAc hanh vi gian l4n trong hoat dong thi, danh gia két qua hoc tap.

Lam cin cir dé Hiéu trudng phan cong, bb tri, sir dung nhan luc hop ly, ting cudng hiéu
qué cong tic quén ly, thanh tra, gidm sét, khen thuéng, xit Iy vi pham déi vé6i cong téc
t& chtrc thi.

Lam co s¢ d€ cac don vi, ca nhan cé lién quan thyuc hién tét chire nang, nhiém vu trong
cong tac to chire thi.

Piéu 3. Quy dinh vé diéu kién thi

- Piéu kién dé sinh vién dugc dy thi dugc quy dinh tai Quy ché dio tao hién hanh cia

Truong;

- Diéu kién du thi, cich tinh diém thanh phan phai duoc giang vién coéng bd cong khai

trude 16p vao budi hoc dau tién & mdi hoc phan;

- Danh sach sinh vién da diéu kién/ khong dii didu kién dyr thi dwoc giang vién giang day

cdng bo ¢ tiet hoc cudi cung cia moi hoc phan.



Piéu 4. Hinh thirc thi:

1.

Céc ky thi tai Truong duoc tién hanh theo mét trong cac hinh thirc sau: thi viét (tu ludn),
tric nghiém, thi theo hinh thirc truc tuyén, thi thuyét trinh, van dap, viét tiéu luén, bai
tap 16m, bai tap thuc hanh hodc két hop gitta cAc hinh thirc d4 néu.

. Hinh thire thi phai duge néu rd trong d& cwong hoc phan c6 xac nhan cia Lanh dao Khoa

trude khi hoc phan bat dau va duge gidng vién cong bd cho sinh vién khi bat dau hoc
mdi hoc phan.

. Céc thay ddi vé hinh thirc thi d3 cong b trong dé cuong hoc phan (néu ¢6) cin dugce

giang vién phu trach mén d& xuét 1én Lanh dao khoa xéc nhén.

Diéu 5. Trich nhiém ciia cic bén lién quan trong viéc to chirc thi va chim thi

1.

Phong Quiin ly dao tao (QLDT)
Lru trir ngén hang dé thi;
Kiém tra, gidm sat cong téc tb chirc thi, ban giao bai thi, cong tdc chdm thi, két qua nhap
diém dinh ky hodc khi c6 yéu cau;
Phéi hop xir Iy cac trurdmng hop vi pham quy ché, quy dinh vé thi;
Giai quyét hodc kién nghj giai quyét cac khiéu nai, t§ céo vé thi va chim thi;
Luru trit ban sao dé thi sir dung, va két qua diém; cip bang diém cho sinh vién;
Chiju trach nhiém vé tinh bao mét ctia dé thi va dép én.
Cic Khoa (bao gébm Khoa chuyén mén, Khoa Pio tao dai cuong, Trung tdm ngoai
ngit, Khoa Pao tao Tién si)
Céc khoa chil tri viéc tb chirc thi cac hoc phan do khoa quén ly, cac phong/ ban/ bo phén
lién quan néu & diéu nay phbi hop thye hién. Céc khoa chuyén mon, trung tdm ngoai
ngit c6 trach nhiém phéi hop véi khoa Pao tao dai cwong trong viée t chirc thi va trong
thi v6i cac hoc phén do khoa Pao tao dai cwrong quén 1y.
Chiu trach nhiém vé chit lwong dé thi, tinh bao mét cia d@ thi;
Lép danh sach sinh vién tham gia dy thi;
Théng bao t6i phong QLDT va cac phong ban lién quan trong didu nay vé ké hoach t6
chirc thi, hinh thirc thi, sb sinh vién tham gia thi 2 tudn trudc khi ky thi dién ra;
Yéu cau phong QLDT hd trg lwa chon dé thi tir ngan hang d& thi néu cén;
Sao in dé thi cho céac ky thi;
Phén phdi dé thi cho céc can bd coi thi;
Phan céng can bd coi thi;
Té chirc chém thi ding yéu clu va tra két qua thi trong thdi gian quy dinh (sau khi ky
thi dién ra téi da 2 tudn déi v6i 16p c6 quy mé <100 sinh vién; 3 tudn véi 16p ¢6 quy mé
tir 101 — 200 sinh vién, 4 tudn véi cac 16p >200 sinh vién);



- Céng bd diém cho sinh vién khi c6 két qua;

- Cung cAp ban cimg két qua diém cho phong QLPT cung véi ban gbc chir ky xdc nhan
clia Giang vién phy trach hoc phéan va lanh dao khoa ngay sau khi ¢6 két qué thi;

- Bdao quan va luu trit bai thi, cac bién ban sir dung trong qua trinh thi, bién ban ban giao
bai thi, phiéu két qua diém dung quy dinh;

- Vao diu mbi nim hoc, Khoa chuyén mon, Trung tdm ngoai ngit va Khoa Dao tao dai
cuong sé tinh toan sb luot trong thi cAn thiét dya trén s6 lwong sinh vién va phdi hop
v6i phong Quan Iy dio tao phéan chia déu cho tit ca cac giang vién cua Trudng (Cac
giang vién cén trong thi ti thiéu 6 lugt cho Khoa Pao tao dai cuong/ nam hoc). Linh
dao cac cip tir phong ban, khoa tré 1én khong bét budc phai tham gia vio cong tac coi
thi.

3. Vin phong:

- B tri phong va c4c diéu kién co s¢ vét chit do Vin phong quan 1y dé phuc vu ky thi
kip thoi, ding ké hoach;

- Phéi hop véi cac Khoa sao in dé thi khi Khoa c¢6 yéu cau.

4. Phong Quan trj thiét bi

- Chudn bj cac thiét bi va cac didu kién co s& vat chét khac do phong quan 1y d& phuc vu

ky thi (néu ky thi yéu cau) kip thoi, ding ké hoach.
5. Phong Céng nghé thong tin:

- Dam bao h¢ théng may tinh tai cac phong thi str dung mdy tinh hoat dong tdt;

- Dam bao dudng truyén dit liéu, hé théng mang dap tmg yéu ciu cua ky thi (néu cén);

- Pam béo tinh bao mit, cong bang, phong chéng gian 14n trong thi cir clia cdc mén thi
theo hinh thirc truc tuyén.

6. Phong Ké toan - Tai chinh:
Phéi hop véi cac Khoa trong viéc 14p danh sach cac sinh vién du didu kién dy thi bing
viéc cung cip danh sach sinh vién ding ky hoc lai/ thi lai d3 hoan thanh nghia vu tai
chinh theo quy dinh.

CHUONG II
TO CHUC THI, CHAM THI, QUAN LY DPIEM THI

Sinh vién bo thi khong c6 1y do chinh d4ng tai ky thi chinh ctia mdt hoc phén s& nhén
diém O (diém thi 14n 1) tai ky thi chinh ciia hoc phén d6 va phai thi lai dé 14y diém thi 14n 2
hogc ding ky hoc lai. Trudng hop sinh vién vang thi ¢6 Iy do chinh ddng (dugc Lanh dao
khoa xem xét va x4c nhan) s& dugc xem xét tham gia ky thi lai ctia hoc phén d6 va diém thi
duoc tinh 13 diém thi 4n 1.



A.

TRUOC KY THI

Diéu 6. K¢é hoach thi

1.

Giang vién phu trich mdn c6éng bd diém thanh phin va danh sach cac sinh vién du didu
kién dy thi vao budi hoc cubi ciia hoc phan. Lich thi va dja diém thi cAn phai dwoc Khoa
chuyén m6n thong béo téi sinh vién, can bd coi thi va cac don vi lién quan & theo quy
dinh tai Piéu 5 nhu Van phong, phong Quan 1y dao tao, phong Quan tri thiét bi, phong
Cong nghé théng tin chuén bi co sd vét chét 2 tudn trude khi ki thi dién ra.

Trong ky thi, timg hoc phén dugc td chirc thi riéng biét, khong bb tri ghép mdt sb hoc
phén trong ciing mot budi thi.
K& hoach thi 14 can cir dé td chirc thi va cac hoat ddng lién quan nhu: Chuén bj co s& vat
chét, 1am d8 thi, thanh tra thi.

Pi¢u 7. TS chire xdy dwng dé thi va quan ly dé thi

1.

a)

Céc Khoa quén 1y ndi dung dio tao c6 trach nhiém t6 chirc x4y dung ngan hang dé thi
(cAu hdi va dap 4n) va chiu trach nhiém vé tinh bao mat cia dé thi:
Lanh dao khoa: chiu trach nhiém x4c nhén thong tin vé ky thi, hinh thirc thi, théng bao
ké hoach thi dén sinh vién va céc c4 nhén, bd phén c6 lién quan;

Ngudi ra dé: giang vién phu trach mén 1a ngudi ra dé chinh, chiu trach nhiém trude sinh
vién va nha trudng vé sb lugng d& thi, sb lugng cau héi theo tirng phan mirc d6 kho,
timg khdi kién thirc, tinh chinh x4c ciia dé thi, ddm bao d2 thi c¢6 tinh chit danh gié,
phan loai sinh vién ciing nhu d4nh gi4 duge diy di cac tiéu chi ctia chuén diu ra ghi tai
dé cuong ciia hoc phén;
Khoa chuyén mén chiu trach nhiém vé s§ cAu héi cén thiét dé x4y dung ngan hang ciu
héi phit hgp cho mdi hoc phin thi.
Pé thi hoan chinh gdm: d&, dap an va thang chim diém.
Khoa chiju trach nhiém sao in dé thi va phan phdi dé thi cho can bd coi thi déi voi cac
mén thi trén gidy (tu lusn hay tric nghiém). D6i v6i cac mén thi truc tuyén, Khoa chuyén
mdn phdi hop véi Phong Quan 1y dio tao va Phong Cong nghé thong tin td chire theo
Quy dinh t churc thi tryc tuyén hién hanh.
Timg hoc phén thudc chuong trinh dao tao can c6 ngan hang @8 thi phit hop cho timg
d6i twong du thi ciing nhu hinh thirc thi:
Thi tu ludn:
Véi hoc phén chua c6 ngn hang d& thi, yéu cdu Khoa chuén bj tdi thiéu hai (02) &
kém dép 4n va thang chdm diém (01 dé sir dung chinh thirc va 01 d& du phong). Débi
v6i cac hoc phan da c6 ngén hang 8 thi, giang vién phu trach mén phéi hop ciing lanh
dao khoa chuyén mén chon (nhitng) dé thi s& sir dung trong ky thi;

D& thi tw ludn phai ¢im bao phit hgp chudn diu ra cua hoc phin di dugc cong bd.



b) Thi tric nghiém

Céc hoc phin thi theo hinh thirc tric nghiém cin x4y dung ngn hang ciu héi phu hop
chuén dau ra ciia hoc phén. Giang vién phu trach mon chiju trach nhiém vé s lugng, do
kho, tinh chét phén loai ciia d& thi khi x4y dung ngén hang cu hoi.

¢) Thi van dép, thi thye hanh, thuyét trinh, viét tiéu luan

Céc Khoa quan 1y hoc phin chiju trach nhiém x4y dung dé va cac phwong 4n chim diém
cho timg hinh thirc thi giri vé phong QLDT.

d) Thi theo hinh thirc truc tuyén

- Véi nhimg hoc phén chura ¢6 ngén hang cau hoi dé thi: Khoa c6 trach nhiém thiét ké
chu trac dé thi pht hop véi ndi dung timg hoc phan.

- Véi nhimg hoc phén d4 c6 ngan hang cdu hoi d& thi: cAn thi theo hinh thirc d& duyét.

5. Cac @8 thi déu phai dugc kiém tra k§ v& noi dung, hinh thirc va dugc 13nh dao khoa
chuyén mén quan ly hoc phin x4c nhan. Néu c6 sira chira bd sung thi phai trao d6i thdng
nhét véi giang vién phu trach mén 1 ngudi chiu trach nhiém chinh trong viéc ra dé thi.

B. TRONG KY THI

Piéu 8. T chirc thi

¢ D34 v6i hinh thire thi tu luén, tric nghiém:

D4i vé6i phong thi dudi 30 sinh vién bd tri 1 can bd coi thi, tir 30 sinh vién tré 1én bb tri it
nhét 2 can b coi thi;

 D4i v&i hinh thire thi van dép:

- Madi hoc phén thi phai ¢6 mét by dé thi gdm 3 @& thi twong dwong vé noi dung kién
thire;

- M®di phong thi, ngoai giang vién héi thi, phai ¢6 it nhit 1 can bd coi thi c6 nhiém
vu goi sinh vién vao thi, kiém tra thé sinh vién va cho sinh vién béc thim ngau
nhién dé thi.

e D4i véi hinh thire thi truc tuyén: theo Quy dinh té chirc thi truc tuyén hién hanh.

Diéu 9. Trich nhiém ciia cin bd gidm sit thi, can bd coi thi (giam thi), ky thuit vién

- Can b coi thi, can b giam st thi va k¥ thuit vién c6 trach nhiém hd tro giai quyét cac
vén @& phat sinh lién quan dén th tuc thi va gidm sat qué trinh thi cuia sinh vién;

- Can b coi thi cAn c6 mat dung gid, lién tuc tai phong thi trong suét thdi gian thi;

- C6 mit truéc thdi gian thi it nhét 15 phat dé nhan bai thi tir Khoa chuyén mén va cac tai
liéu/ thiét bj phuc vu cho mén thi. Mét b tai lidu diy du gdm: danh sich phong thi, d&
thi, gidy thi, gidy nhap, bién ban phong thi, trich din Quy dinh thi;



Goi sinh vién vao phong thi theo danh sach va sip xép chd ngdi.

Kiém tra gidy t& tiy than (thé sinh vién/ cin cude cong dan/ ho chidu/ bang 14i xe) khi
sinh goi sinh vién vao phong thi. Trudng hop sinh vién khong ¢ gidy to tiy than, huéng
dan sinh vién Ién Vin phong khoa viét cam két c6 x4c nhén ciia Khoa quéan 1y sinh vién;
Lién lac véi Van phong Khoa dé kiém tra thong tin sinh vién khong cé tén trong danh
sach;

Thong béo hinh thirc thi, thoi gian thi, quy dinh thi cia mon thi, c4c loai tai liéu/ cong
cw/ thiét bi duoc/ khong dugc sir dung (néu c6) trude khi chinh thire tinh thoi gian 1am
bai thi;

Ky tén va viét ddy da ho tén vao phan danh cho giam thj trong tit ca cdc bai thi ciia toan
bd sinh vién tham gia thi; '

Kiém soat s§ lwong gidy thi phat ra va thu vé. Truong hop thi sinh xin thay gidy thi, giam
thi phat gidy méi va thu lai gidy cti dé thyc hién hity sau khi két thic thi;

Dam bao sinh vién ghi diy du thong tin vao bai thi, ghi dung sé luong sé t&r gidy thi da
ndp va ky xac nhan ndp bai thi;

Giém s4t ddm bo sinh vién 1am bai thi cong bang, nghiém tic, ding quy dinh;

Lap bién ban va xtr ly 13i theo dung quy dinh thi khi phat hién sinh vién vi pham quy dinh
thi;

Thu lai d& truée khi sinh vién ra khéi phong thi néu sinh vién ndp bai va dugce ra khoi
phong thi sém.

Yéu céu tit ca sinh vién dimg but va bt diu thu bai khi hét gior 1am bai thi. Pam bao dé
sinh vién khong viét thém vao bai thi sau khi hét gitr 1am bai;

Kiém tra do sb luong bai thi so v6i danh sach sinh vién du thi, kiém tra dﬁy du céc chir
ky va cac muc can dién trén gidy thi, danh sach thi trude khi cho sinh ra khoi phong thi;
Dam bao khong dé nhédm 13n, mét bai thi, khong dé sinh vién trao dbi bai thi, hodc nop
thém bai thi;

Tuén thit Quy dinh 5 chire thi truc tuyén hién hanh d6i vé6i ky thi truc tuyén;

Thong béo v&i ban t6 chire ki thi néu 6 truong hop bt thudng phat sinh trong thdi gian
thi, vi du sinh vién dang du thi c6 tinh trang bét thudong vé sirc khoe...;

Khéng cho sinh vién vao phong thi néu sinh vién dén phong thi mudn qué 15 phat;
Khéng dugc cho sinh vién ra ngoai trir trudmg hop khén cép (do can bb coi thi quyét dinh)
d6i v6i cac hoc phén c6 thdi hrong thi <120 phut. Déi v6i cdc mén thi ty lusn va tréc
nghiém, cén b coi thi chi cho sinh vién nop bai sém khi di hét 2/3 thoi gian 1am bai thi.
Déi voi cac mon thi vAn dap, thuyét trinh, tiéu ludn, thoi gian thi va thoi gian t6i thiéu
dugce ndp bai do gidng vién phu trach moén quy dinh;

Khéng lam vi€c riéng trong lic dang coi thi;



Piéu 10. Trich nhiém cia sinh vién du thi:

- Mic trang phuc nghiém tlic, gon gang khi tham gia thi,

- C6 mit tai phong thi dung thoi gian quy dinh trong thong béo dy thi dé lam thu tuc du
thi;

- Tuén thu diéu lénh cia can bd coi thi, c6 hanh vi cu xi dang muyc, 1€ phép dbi véi can bd
coi thi va thanh vién ban t6 chire ky thi;

- Xuét trinh gidy t& thy thin (thé sinh vién/ cin cude cong dan/ h chibu/ bing l4i xe) dé
can bo coi thi kiém tra trudc khi vao phong thi. Trudng hop khong cung cép duoc gidy
t& cn thiét & x4c dinh nhan than, phai bao c4o ngay cho can bd coi thi d& xem xét, xit
ly theo quy dinh;

- Ngéi ding vi tri cia minh d3 dugc can bo coi thi chi dinh;

- Giir trat ty trong phong thi;

- Xin phép giam thi néu c6 diéu mubn héi hodic ¢6 ¥ kién trong gio thi,

- Ghi ddy du s6 hiéu sinh vién va thong tin ¢4 nhin cia sinh vién vao gidy thi, gidy nhép
trude khi lam bai thi;

- B4o co can bd coi thi khi c6 su cb bt thudng, vi du truong hop ém dau hodic c6 bt
thwong vé strc khée trong gidr thi;

- Bao quan nguyén ven bai thi cia minh. Pam bao khéng dé ngudi khéc chép hoic loi dung
bai thi ciia minh. B4o c40 ngay cho cin b coi thi dé xir 1y cc trudng hop bai thi ciia
minh bj ngudi khéc loi dung hoic ¢b ¥ can thiép;

- Dumng 13m bai ngay sau khi c6 hiéu 16nh hét gid 1am bai;

- Nop bai thi kém theo dé thi, gidy nhép trudc khi ra khoi phong thi.

- Tuan thit Quy dinh t§ chic thi tryc tuyén hién hanh dbi véi ky thi truc tuyén;

- Céc sinh vién hoc lai, thi lai cdn hoan thanh nghia vy tai chinh tdi thiu 1 tuén truée khi
ky thi dién ra.

- Khéng duge dy thi néu mudn qua 15 phut sau khi ¢6 hi€¢u 1énh tinh gi¢ 1am bai;

- Khéng dugc mang @b ubng c6 cdn, vii khi va chit gay chay/nd, cic loai may ghi dm, ghi
hinh, ti lidu, thiét bi truyén tin hofic chira thdéng tin c6 thé 1oi dung dé gian 14n trong qué
trinh 1am bai thi;

- Khéng dugc trao ddi, chép bai ctia ngudi khéc, sir dung tai liéu trai phép d& 1am bai thi
hodc co6 nhitng cir chi, hanh dong gian 14n, lam mét trat tu phong thi;

- Khéng dugc dénh diu hoic 1am ky hiéu riéng trén bai thi, khong dwoc viét bing bit chi,
khong str dung myc mau d6 hodc nhidu mau myec trong bai thi;

- Khéng dugc rdi khéi phong thi trong sudt thai gian 1am bai; sinh vién ¢6 thé dugc ra khoi
phong thi va khu vuc thi sau khi hét thoi gian quy dinh nhu tai Didu 9.

C. SAUKY THI
Piéu 11. Giao nhin bai thi

1. Nguyén tic giao, nhan thi bai thi:

- Bai thi dugc ndp vé vin phong khoa ngay sau khi thi xong;



- Ban giao tii bai thi v6i ddy du bai thi cia thi sinh va danh sach sinh vién tham gia du
thi;

- Céc ca nhan c6 lién quan phai chiu trach nhiém lap bién ban va bao cao Linh dao khoa
va phong QLPT néu phat hién sai 1éch so véi thong tin ghi trén tai bai thi khi mé toi bai
thi.

2. Quy trinh giao, nhén bai thi sau thi:

- Can b0 coi thi ban giao bai thi ciing cac hd so lién quan cho Vin phong khoa;

- Vin phong khoa ban giao bai thi cho can bd chim thi;

- C4n b chim thi ban giao tui bai thi dd chdm diém cing phiéu két qua diém cho van
phong khoa.

Piéu 12. Té chirc chim thi, nhip két qui diém thi va quén Iy bai thi va két qua diém
thi

1. ChiAm thi va nhéip diém thi

- Céc Khoa chil tri viéc td chirc chim thi theo dép 4n thi dd c6 va nhép két qua diém thi
clia céc hoc phin do khoa quéan 1y 1én phin mém (khi phin mém dugc trién khai) va in
ban giéy phiéu diém c6 chir ky cia giang vién phu trach mén va 1anh dao khoa phuc vu
cdng tac luu trir; cong bd diém cho sinh vién;

- Két qua cia ky thi dugc thong bao dén sinh vién chim nhét 2 tudn sau khi thi. Giang
vién phu trach mén va Lanh dao khoa 14 nguoi chju trach nhiém chinh trudc nha Truong
va sinh vién vé tinh chinh xic, tinh cong bing cta két qua thi di dugc cong bb;

- Phong QLDT két hop v6i Khoa gidm sét, thanh tra cic hoat dong chim thi;

- Trong vong 1 tudn sau khi cong bb két qua thi, sinh vién c6 quyén nop don xin phiic tra
tai Van phong Khoa. Khoa tap hop danh sach sinh vién ¢6 nhu cdu phuc tra bai thi va
phan cong giang vién chdm phiic tra ngay sau khi ¢6 danh sé4ch sinh vién can chim phuc
tra;

- Giang vién phu trich phiic tra cin hoan thanh viéc chdm diém va giri lai cho Vin phong
khoa cong b cho sinh vién chdm nhét 1 tuin sau khi nhin dugc danh sach sinh vién ¢6
nhu ciu phic tra;

- Ky thi lai s& dugc td chic trong vong tir 4 dén 6 tuin sau khi cong bd két qua thi 14n 1.
Céc quy dinh va t chire thi lai dugc thuc hién nhu ky thi chinh. Lich thi lai s& dugc Vin
phong khoa théng bdo cho sinh vién, cdn b coi thi va cic phong ban lién quan chim
nhét 2 tudn trude ky thi lai;

- Ty theo tinh hinh thuc t€ va nhu ciu chinh ddng cta sinh vién (do Khoa quén 1y hoc
phin d4nh gi4), Khoa cé thé d& xuét Nha Truong phé duyét mot ky thi phu dé sinh vién
c6 thé cai thién diém hodc thi bi (trong diéu kién Khoa c6 thé td chirc duge ky thi bu
cho sinh vién). Trong truong hop thi céi thién diém, sinh vién dugc léy diém cao hon.



2. Quin Iy két qua diém thi va bai thi sau chAm thi

- Khoa ban giao 1 ban sao dé thi (ca @ thi chinh thirc va d& du phong), va 1 ban géc phiéu
téng hop két qua didm thi c6 chir ky cua gidng vién phu trach mén va 1anh dao khoa cho
phong QLDT ngay sau khi c6 két qua thi (ch4m nhét 2 tuln sau khi thi);

- Khoa chiju trach nhiém luu trit mot (01) ban két qua diém thi cing tai bai thi d dugc
niém phong sau khi chim phuc vu cong tac kiém tra.

CHUONG III
THANH TRA GIAM SAT VA XU LY VI PHAM

Pié¢u 13. Thanh tra, gidm sat cong tac thi va chim thi:

Pon vi quan 1y hoc phan phéi hop véi phong QLDT thuc hién cong tac thanh tra viéc
tb chirc thi va chdm thi d& dam béo tinh khéch quan, cdng bang trong cbng tac td chirc thi.

Hoat dong thanh tra c6ng tac thi t6 chirc thi, chim thi dugc tién hanh thudng xuyén
hoic dot xuét theo yéu ciu cua Hiéu truéng.

Piéu 14. Cic 15i vi pham quy dinh thi va hinh thire xi& 1y vi pham

1. Hinh thire, thi tye xir 1y sinh vién vi pham quy dinh thi:
1.1. Hinh thirc:

a) Khién trach doi véi sinh vién vi pham mét trong cac 15i sau:

D4 bi nhic nhd nhung tiép tuc thao luan bai véi sinh vién khac trong gid thi;

Trao d6i bai thi, gidy nhap v&i sinh vién khac;

Nhin bai cua sinh vién khic;

Nhin sy gitip d& thiéu trung thuc tir c4c c4 nhan khéc (sinh vién, can bd trudng) trong
gio thi;

Cé su gitip d& thiéu trung thuc cho sinh vién khac trong suét gio thi;

Tiép tuc 13m bai sau khi can bé coi thi nhic nhé da hét thoi gian 1am bai.

Sinh vién vi pham céc 18i & mitc bi nhan hinh thirc khién trach s& bj trir 30% téng

diém bai thi.

b) Canh céo d6i véi sinh vién vi pham mdt trong céc 15i sau:

D3 bi 1ap bién ban & Piém a. nhung tiép tuc vi pham cac quy dinh khéac trong phong
thi;

Chép bai ctia ngudi khac da bi can bd coi thi 1ap bién ban hodc can b chim thi két
lugn 1a c4c bai thi gidng nhau thi bi xir Iy nhu nhau. Néu ngudi bi xtr Iy ¢6 di bing
chimg dé chimg minh minh bi quay c6p thi can bd coi thi (hodic can bd chdm thi) ¢6
thé xem xét giam hogc hiy hinh thirc xir Iy vi pham.



Sinh vién vi pham c4c 16i & mirc bi nhén hinh thirc canh céo trong khi thi s& bi 0 diém

cta bai thi do.

c¢) Dinh chi thi dbi véi sinh vién vi pham mét trong céc 15i sau day:

Mang theo tai liéu hodc céc vat dung cAm vao khu vie thi;

Cung cip trai phép dé thi ra ngoai va cho céc sinh vién khac;

D3 bi canh cdo mét l4n trong gior thi hoc phén dé nhung van tiép tuc vi pham quy
dinh;

Co6 hanh dong gy rdi, 6 11 n6i, ot chi de doa, x1ic pham can bo coi thi hodc de doa
sinh vién khac;

C6 thai @ khong chip hanh yéu ciu ciia can bd coi thi lién quan dén ky luat phong
chéng dbi khong hop tac 1am 4nh hudng dén phong thi;

Sinh vién vi pham c4c 156i bi nhan hinh thirc dinh chi thi trong bat ky bai thi nao cla

mdt hoc phén s& phai 14p tirc roi khoi phong thi; ddng thoi nhan diém khong (0) cho bai thi
hét hoc phan d6.

d) Budc hoc lai hoc phin hodic budc thdi hoe dbi voi sinh vién vi pham thudc mét trong

cac truong hop sau:

o Vi pham céc 16i quy dinh trong hinh thirc xtr Iy dinh chi thi & mirc d6 ning (do
can bg coi thi xac dinh va ghi vao bién ban).

o Sinh vién tham gia td chirc hd trg sinh vién khac thiéu trung thuc trong ky thi;
sinh vién tham gia t§ chirc thi ho hodc thi ho sé& bi 14p bi€én ban va x ly & mirc 46
tir dinh chi thi dén budc théi hoc.

Hinh thirc xtt Iy nay s& do Hdi ddng Xir Iy vi pham quy dinh thi x4c dinh.

1.2. Thii tuc

a) Quy trinh xtr 1y vi pham

Khi phat hién sinh vién vi pham, can bd coi thi tién hanh 14p bién ban theo mau bién
ban x1ir ly vi pham tai Phu luc 6. Bién ban phai duogc tAt ca can bd coi thi va sinh vién
vi pham ky tén. Néu sinh vién khéng k¥, can b coi thi ghi 18 1y do va yéu clu sinh
vién cling budi thi ky 1am ching sy viéc. Hanh vi vi pham va hinh thue xir 1y vi pham
quy dinh thi cla sinh vién phai dugc ghi chi trén danh sich sinh vién dy thi va trén
tui dung bai thi,

Can b0 coi thi ban giao bién ban cho Khoa;

Khoa téng hop céc trudng hop vi pham chuyén thong tin cung bién ban x1r Iy vi pham
vé phong Quén Iy dao tao va thong bao dén cac giang vién phu trach hoc phén céic
truong hop vi pham & cac mirc néu trong diém a, b, va c. d 4p dung mirc xir 1y;
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- Phong Quan ly dao tao xem xét v6i cac trudng hop vi pham thude hinh thic xir 1y néu
trong diém d va trinh Ban Giam hiéu quyét dinh thanh 1ap Hoi dbng Xir 1y vi pham
quy dinh thi (néu cd);

- Hai dbng Xir 1y vi pham quy dinh thi hop xac dinh mirc 6 vi pham va hinh thirc xir
1y, 13p bién ban hop Hoi ddng Xir Iy vi pham quy dinh thi chuyén Phong QLDT thuc
hién. (mAu bién ban tai Phu luc 9);

- Phong QLDT cén cit bién ban hop Hoi ddng Xir 1y vi pham quy dinh thi trinh Ban
Giam hiéu quyét dinh Xir 1y vi pham quy dinh thi véi cac truong hgp vi pham & mirc
nhén hinh thirc xir 1y budc thoéi hoc va théng bao tdi cac khoa, phong, ban va don vi
lién quan két qua hop hoi ddng Xir 1y vi pham quy dinh thi.

Luwu y: Déi véi cac 18i vi pham khéc chua dugc 1iét ké, can bd coi thi dugc quyén 1ap bién
bén, quyét dinh hinh thirc ky luat tir khién trach dén dinh chi thi, d& xuit hinh thirc ky lugt
cao hon néu cén va bio cdo v& phong QLDT sau khi két thuc ca thi.

b) Héi ddng X1t Iy vi pham quy dinh thi:

Hoi dong gdm tdi thidu 3 thanh vién: 01 dai dién Phong quén 1y ddo tao; 01 dai dién
khoa quan Iy hoc phén; cén bd coi thi lién quan. Tuy vao trudng hop cu thé, Hoi ddng Xir
1y vi pham quy dinh thi c6 thé c6 thém thanh vién 13 dai dién cta céc khoa, phong, ban/ don
vi lién quan ngoai cac thanh vién d3 duoc xac dinh.

Trong mét s6 trudng hop, sinh vién vi pham s& bét budc c6 mit trong cudc hop Hoi dong
Xt 1y vi pham quy dinh thi.

2. Hinh thikc, thi tue xit ly cin b clia Trwomg vi pham quy dinh thi:

2.1. Hinh thikc xit Iy ky ludt @bi vdi gidng vién, cin b, nhin vién vi pham quy dinh vé t6

chirc thi, chim thi

a) Khién trach

Ap dung d6i nhimg can b coi thi vi pham mdt trong nhitng 15i sau:

- Pén cham gi quy dinh;

- Khéng ky tén vao gidy thi, gidy nhap cua sinh vién;

- Khéng tap trung trong khi coi thi (st dung dién thoai khi dang coi thi, can bj coi thi ngdi
don mot chd n6i chuyén riéng....) hodc trong gi¢ thi tr ¥ bé vi tri di lam viéc riéng;

- Trong mét hoc ky bé 1 bubi coi thi khong co ly do chinh d4ng, khéng bao don vi td chirc
thi;

- Khéng xtr ly d6i v6i nhimg sinh vién di bi phét hién c¢6 vi pham quy dinh thi bi Can b6
giam sat phong thi kiém tra, phat hién va 14p bién ban.

b) Canh céo:

Ap dung d6i véi nhitng c4n bd coi thi, gidng vién vi pham mot cac cac 13i sau:
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c)

Trong mot hoc ky bé coi thi 02 budi trér 1én khéng ¢6 1y do chinh dang, khong bio céo
véi don vi tb chire thi;

Giéng vién 1am @ thi, chdm diém thi c6 nhiéu sai sot, thiéu chinh xéc, thiéu cong bing
trong d4nh gia;

Truc tiép giai bai, hréng din cho sinh vién 1am bai lic dang thi;

Pua dé ra ngoai phong thi hodc dwa bai giai tir ngoai vao phong thi trong lic dang thi;
LAy bai 1am ctia sinh vién niy chuyén cho sinh vién khic chép;

Pua ngudi khong ¢ phén sy vao phong thi;

Cac hinh thirc ky ludt niing hon theo quy dinh ctia phap luét can bd, céng chirc, vién
chirc va do Hoi ddng thi dua, khen thudng va ky luat quyét dinh dbi v6i nhitng hanh vi
vi pham nghiém trong nhu: 1am 1§ d& thi, mua ban d& thi.

2.2. Thii tuc xit Iy vi pham quy dinh vé t6 chicc thi, chim thi

Lép bién ban vi pham: Can bd 1am cong tac giam sat phong thi hodc ngudi dugc phan
cong kiém tra cong tac td chirc thi, chdm thi theo quyét dinh ctia Hiéu trudng 14p bién
bén vi pham clia c4n bo coi thi ngay tai phong thi va noi chdm thi.

Bién ban ghi rd: ho tén ngudi 1ap bién ban, ho tén nguoi vi pham, thoi gian, dia diém
x4y ra vi pham, hanh vi vi pham.

Bién ban phai dugc ngudi 1ap bién ban va can bo coi thi ky. Néu ngudi vi pham khong
ky, can b 14p bién ban ghi rd 1y do va mdi ngudi 1am ching ky vao bién ban.

Hinh thirc xit Iy ky lugt s& do Hiéu truéng quyét dinh cin cir trén ¥ kién tu vn coa Hoi
d6ng ky luat Nha trudng.

CHUONG IV
TO CHUC THUC HIEN

Piéu 15. Pi¢u khodn thi hanh

1.

Truéng Phong QLDT, Vin phong, cac Khoa chuyén mén, Khoa Pao tao dai cuong,
Khoa Pio tao Tién si, Trung tim ngoai ngir, Phong Quén trj thiét bi, Phong Cong tac
sinh vién, phong Ké toan tai chinh, phong Cong nghé théng tin va cac don vi lién quan
c6 trach nhiém phé bién Quy dinh nay cho cic can bd, giang vién va nhén vién cia don
vj va trién khai thuc hién nghiém tic.

Trong qué trinh thuc hién, néu phat sinh kho khin, vudng mic dé nghi cac don vi bao
c4o Hiéu truéng bing vin ban (qua phong QLDT) dé xem xét, giai quyét.

Diéu 16. Hiéu lie thi hanh

Quy dinh nay c¢6 hiéu luc va duoc thi hanh ké tir ngdy ky.
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Phu lue 1
MAU DANH SACHSINH VIEN PU PIEU KIEN DU THI
(Kém theo Quy dinh\ban'farh 'theo Quyét dinh sé: A/ 46/0D-DHKHCN

& »

ngay &y thdng //ném 204 -cud..-f;{i;éu‘ truong Truong DHKHCNHN)

DANH SACH SINH VIEN DU TH/
LIST OF THE STUDENT ATTEND THE EXAM

Hoc phan/ Course:
M3 hoc phan/ Course code:
Nganh/ Training Programm:

Ngay thi/ Exam date: Thoi gian/ Time:
Phong thi/ Exam venue: '
|STT/ |Hova |Miasinh | Sé | Ngay sinh/ Date | Gici tinh/ | Ghi ch/
No. |[tén/Full |vién/ = = | CMT/CCCD | of Birth Gender Not
Student ID . ) ' ote
| name : - | Identity card
I No. .
|
Tro 1y khoa/ Assistant: Trudng khoa/ Director of Department:
(ky, ghi 16 ho tén) (ky, ghi r6 ho tén)
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_ Pl lic:2
MAUNHAN TUI PUNG DE THI
(Kém theo Quy dinhbanhanlt theg/Quyét dinh sé: 1146 /OP-DHKHCN
ngay!¥ thng Hnim 2058 Gia Hiéu trucng Truong DHKHCNHN)

TUI PE THI/ EXAM QUESTION PACKAGE

Nim hoc/ Academic year:

Hoc phén/ Course:

M3 hoc phan/ Course code:

Nganh/ Training Programm:

Ngay thi/ Exam date: Thoi gian/ Time:
Phong thi/ Exam venue:

Tbng sb d& thi/ Number of Question set:

Tho1t gian lam bai/ Exam duration:

Huéng dan 1am bai thi (néu c6)/ Exam instructions (if any): c¢é/ khong, hodc ghi mé
ta chi tiet/ “yes/no” or detail instruction

Pugc st dung tai liéu/ Allowed to use document:
Pugc sir dung tir dién/ Allowed to use dictionery:
Duoc sir dung may tinh/ Allowed to use caculator:

Hudng dén khac (néu c6)/ Other instruction (if any):

Cén bd 1am d@ thi/ Exam question editor:
(ky, ghi r0 ho tén/ Sign, full name):
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Phuluc 3
MAUNHAN-TUI PUNG BAI THI

(Kém theo Quy dink ban hinh theo Quyét dinh s6:4/146 /QD-PHKHCN

ngay 01 thang 1/ ndm 20.27-cvia Hiéu trudng Truong DHKHCNHN)

TUI BAI TH1/ EXAM QUESTION PACKAGE

Nam hoc/ Academic year:
Hoc phén/ Course:
M3 hoc phan/ Course code:
Nganh/ Programm:
Ngay thi/ Exam date:
Phong thi/ Exam venue:
Téng sb thi sinh theo danh sach/ Total number of students in the list;
S thi sinh c6 mat/ Number of students attending the exam:
Sb thi sinh ving mat/ Number of students absent:
S thi sinh vi pham/ Number of violations:
S6 bién ban kém theo/ Number of records:

Hb so kém theo (néu co)/ attached document (if any):

Cén bd coi thi sé 1/ INVIGILATOR 1 (k¥, ghi 15 ho tén/ Sign, full name):

C4n b coi thi s6 2/ INVIGILATOR 2 (ky, ghi 15 ho tén/ Sign, full name):

Trg ly khoa/ Department Asisstant (ky, ghi rd ho tén/ Sign, full name):
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~ Phuluc4
MAU DANH SACH BIEM DANH THI
(Kém theo Quy dinhban hanh theo-Quyét dinh sé: 4/44 /OD-PHKHCN
ngay Y thang{ nim 2044 ciia Hiéu trucng Truong PHKHCNHN)

DANH SACH SINH VIEN DU THYI/ STUDENT ATTENDANCE
LIST

Hoc phan/ Course:

M3 hoc phan/ Course code:
Nganh/ Programm:

Ngay thi/ Exam date:

Phong thi/ Exam venue:

STT/
No.

Ma3 sinh
vién/

Ho va
tén/ Full

Ngay sinh/
Date of

Gidi tinh/
Gender

S to gidy
thi

Ky tén
ndp bai

Ghi chd/
Note

Student ID | name Birth

S thi sinh c6 mat: , ving mit: , sb t&r gidy thi:

Can bd coi thi 2/ Invigilator 2:
(ky, ghi 10 ho tén/ Sign, full name)

Can bo coi thi 1/ Invigilator 1:
(ky, ghi 1d ho tén/ Sign, full name)



Phuhic 5
MAU BIEN BAN BAN GIAO TUI BE THI
(Kém theo Quy d_iﬁl_f bar hanh theo Quyét dinh sé: /%6 /QOP-DHKHCN
ngay /¥ thang// ndm 20" cua Hiéu truong Truong PHKHCNHN)

BIEN BAN BAN GIAO TUI BE THI/
EXAM QUESTION PACKAGE HANDING RECEIPT

Thoi gian/ Time:

Dia diém/ Venue:

Bén giao/ Delivered by:
Ho va tén/ Name:

Chirc vu/ Position:

Bén nhan/ Receiver:
Ho va tén/ Name:

Chtrc vu/ Position:

Thuc hién viéc ban giao tai dé thi, thong tin chi tiét/ We are handing over exam
packge with following details:

S6 tai @ thi/ Pakage code:
Tinh trang tai dé thi/ Status of the package:

Delivered by: Received by:
(ky, ghi 16 ho tén/ Sign, full name) (ky, ghi 16 ho tén/ Sign, full name)
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Phu luc 6
MAU BIEN BAN. XU 'Y VI PHAM QUY CHE THI
(Kem theo Quy dinh ban hdrﬂz theo Quyét dinh sé: 4746 /QD-DHKHCN
ngay /§ thdng '/ ném-207" cua Hiéu truéng Truong PHKHCNHN)

BIEN BAN XU LY VI PHAM QUY CHE THV/
RECORD OF EXAM VIOLATION

Ho6m nay, ngay thang nam 20  tai
chiing t6i gdm ¢o:

Date: Venue:
. Hotén/Name...............covvvvvennnn. Chirc v/ PoSition: .......cocvvviiiviiinniviiinniirnenns
. Hotén/Name..........coovvviiiiinnnennnn. Chirc v/ Position: .........ccvvvvviiiiiiriiininnnnn,
. Hotén/Name..........coovvviiiiininennnn. Chirc vi/ Position: ..........covvvviiviiiiinieennnn.

da ghi nhén cac vi pham nhu sau/ has detected the following situation:

Murc xir Iy/ Form of discipline:

PAI DIEN BEN GHI NHAN NGUOI VI PHAM NGUOI GHI BIEN BAN
(ky, ghi 16 ho tén/ Sign, full (ky, ghi 18 ho tén/ Sign, full  (ky, ghi 13 ho tén/ Sign, full
name) name) name)
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_ Phicluc 7
MAU BIEN BAN'BAN GIAO BAI THI
(Kém theo Quy diih-banhanh theb Quyét dinh sé-#1/¢ /QP-DHKHCN
ngay ! thangfncini' 2025 ciia Hiéu truéng Truong DHKHCNHN)

BIEN BAN BAN GIAO BAI THI
EXAM PACKAGE HANDING RECEIPT

Thoi gian/ Time:

Dia diém/ Venue:

Bén giao: Can bg hanh chinh khoa
Ho va tén/ Name:

Chirc vu/ Position:

Bén nhén: Giang vién cham thi
Ho va tén/ Name:

Chtc vu/ Position:

Thue hién viéc ban giao tdi bai thi, thong tin chi tiét:
Hoc phin/ Course:

M3 hoc phan/ Course code:

Nganh/ Programm:

Ngay thi/ Exam date:

Phong thi/ Exam venue:

S6 bai thi:

S6 bai thi vi pham:

Chi tiét vé bai thi vi pham:

Thoi han ndp két qua:

Nguoi giao/ From: Nguoi nhan/ To:
(ky, ghi 10 ho tén/ Sign, full name) (ky, ghi rd ho tén/ Sign, full name)
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MAU PHIEUKET QUA BIEM THI

Phu L_ué- 8

(Kém theo Quy dinh ban hénh theo Quyét dinh s6:1/45 /QD-DHKHCN
ngay(f thang/{ ném 2050 cia Hiéu truéng Truong PHKHCNHN)

KET QUA PIEM / OVERALL RESULT

Hoc phan/ Course:
M3 hoc phan/ Course code:
Nganh/ Program:
Ngay thi/ Exam date:
Phong thi/ Exam venue:
STT/ | M& Hova | Ngdy |Gi6i |Diém |Diémbai |Diém |Diémthi | Két Ghi
No. | sinh tén/ sinh/ | tinh/ | chuyé | tép thuc thi gifra | cuoi ky/ | qua/ chu/
vién/ Full Date | Gen |ncan/ | hanh/ ky/ Final Overall Note
Student | name | of der | Atten | Asignment | Midter | exam resutt
ID Birth dance | or practice | m
(Tdng sb sinh vién: , s6 sinh vién dat: , O sinh vién khong dat: )
Ngay thang nam 20...
Giang vién/ Lecturer: Trudng khoa/ Director of Department:

(ky, ghi r0 ho té€n/ Sign, full name)

(ky, ghi rd ho tén/ Sign, full name)
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Phu luc9
MAU BIEN BAN HOP HOI PONG XU .Y VI PHAM QUY CHE THI
(Kém theo Quy dinh ban hanh theo Quyét dinh s6:/%% /OP-DHKHCN
ngay(§ thang /| ndm 2044 c'z.ia.Hiéu trucng Truong DHKHCNHN)

VIEN HAN LAM CONG HOA XA HOI CHU NGHIA VIET NAM
KHOA HQC VA CONG NGHE VN Pic 1ap — Tw do — Hanh phiic
TRUONG PAI HOC KHOA HQC VA
CONG NGHE HA NOI

BIEN BAN HQP HOI PONG XU LY VI PHAM QUY CHE THI/

MINUTES OF MEETING - COMMITTEE FOR HANDLING VIOLATION OF EXAM
REGULATION

I. Thoi gian va dia diém/ Time and Venue:

II. Thanh phin:
Céc thanh vién Hoi déng theo Quyét dinh s6 ..../ QD-DPHKHCNHN ngdy ...... clia
Hiéu trudng Truong Pai hoc Khoa hoc va Cong nghé Ha Noi (PHKHCNHN)./ Committee
members indicated in the Decision No. ../QD-DHKHCN dated .... by the Rector of
University of Science and Technology of Hanoi (USTH).
- S8 c6 mat/ Presence: ... ngudi/ people
- Sb ving mat/ Absent: .... ngudi/ people

: STT./ | Ho tén/ Name DPon vi/ Unit Vi tri/ Position Presence

No.

1. Ban Gidm hiéu/ Rector Cha tich/ Coé/Yes
board Chairman

2. Phong QLDT/ DAA | Uy vién/ Member

3. Khoa..../ Department | Uy vién/ Member | Khong/ No
of...

4, Thu ky/ Secretary

5. Sinh vién/ Student |

I11. N§i dung/ Content:

CHU TICH/ THU KY/ SECRETARY NGUOI VI PHAM/
CHAIRMAN VIOLATOR

(Néu c6/ If presence)
21



