VIEN HAN LAM CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA HQC VA CONG NGHE VN Péc 1ap — Tw do — Hanh phiic
TRUONG PAI HQC KHOA HQC
VA CONG NGHE HA NOI
86: / 4 l/ /TB-DHKHCN Ha N¢i, ngay 02 thang A/ nam 2024

THONG BAO
Vé quy trinh tiép nhén va xir ly hd so sinh vién niim 2 chwong trinh song bing
diing ky truwong doi tic nim hoc 2024-2025

Trudng Dai hoc Khoa hoc va Cong nghé Ha Noi (Truong) thong bao quy trinh tiép nhan

va xir ly hd so sinh vién nam 2 (B2) chuong trinh song bang dang ky truong dbi tac nam hoc
2024-2025 nhu sau:

Buére 1: Phong Quan ly dao tao (QLDT) thong bao ké hoach sinh vién B2 chwong trinh song
bang (sinh vién) ndp hd so dang ky truong ddi tac;

Budrc 2: Khoa chuyén mon (KCM) hudng din sinh vién ding ky, nop hd so tai khoa;

Bude 3: KCM t6 chirc xét duyét hd so dua trén két qua hoc tdp tam thoi cia sinh vién,
nguyén vong sinh vién va chi tiéu truomng doi tac;

Burdc 4: KCM giri Danh séch sinh vién va trudng dbi tac duge khoa ky duyét vé phong QLDT
(theo mau dinh kém);

Buéc 5: Phong QLDT tdng hop danh sach phé duyét tir cac KCM va bao cao Ban Giam hiéu;
Budc 6: KCM guri danh sach sinh vién da dugc khoa phé duyét téi truong doi tac;

Budc 7: Truong dbi tac xac nhan danh sach sinh vién;

Bude 8: KCM giri tong hop két qua xac nhan cua trudng doi tac téi phong QLDT;

Budce 9: Truong td chie hoi dong xét duyét hd so cua sinh vién vao cubi nam hoc va thong
bao két qua xét duyét tdi sinh vién;

Budre 10: Sinh vién dugc hoi ddng xét duyét chudn bj cac thi tuc dé sang truong ddi tac nam
hoc B3.

Lich trinh dy kién cu thé tai Phy luc dinh kém.

Pé nghi cac KCM pho bién t6i sinh vién Thong bao nay va phdi hop cling cac don vi lién

quan thuc hién quy trinh trén./.

Noi nhan:

HTC;

HT;

PHT TDP;

KCM lién quan;
Phong HTQT;

Phong CTSV;

Trung tdm ngoai ngi;
Sinh vién;

Luu: VT, QLDT.N.
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STT N¢i dung Pon vi phu trach | Lich trinh dw kién

Thong bao ké hoach sinh vién B2 chuong | Phong Quan ly Dau thang 3/2024
1| trinh song b%\ng (sinh vién) ndp hd so dang | dao tao (QLDT)
ky truong dbi tac

Khoa chuyén mén huéng din sinh vién | Khoa chuyén mén | 13/3 - 19/3/2024
dang ky nop hod so tai khoa (KCM)

Khoa td chirc xét duyét hd so dua trén két

8 qué hoc tflp. tam thoi, qguyén vong sinh KCM 25/3 - 05/4/2024
vién va chi tiéu trudong doi tac

KCM gui Danh sach sinh vién va truong
4 | doi tac dugc khoa ky duyét vé phong KCM 05/4 - 06/4/2024
QLDBT (theo mau dinh kém)

Phong QLPT téng hop Danh sich phé

5 \
duyét 6 chc KCM va blo cho Ban Giam | Toong QLBT ikl
hiéu

6 KCM gtri danh sach sinh vién da dugce khoa KCM 08/4 - 19/4/2024
phé duyét toi truong ddi tac

7 Tru'(‘mg dé)l tac xac nhan danh séach sinh KCM 20/5 - 30/5/2024
vién
truong dbi tac t6i phong QLDT
Truong td chic hoi déng xét duyét hd so g

g | UONE O CANE A0 COnS T SWEL O 271 Phong QLDT, | 29/7 - 09/8/2024
cua sinh vién vao cudi nam hoc va thong
bao két qua xét duyét t6i sinh vién KCM

10 Sinh vién dugc hoi dong xét duyét chuan bi |  Phong Hop tac 20/7 - 01/9/2024

cac thu tuc d€ sang truong doi tdc nam hoc

quéc té
B3

¥



OF SCIENCE AND TECHNOLOGY

VIETNAM ACADEMY SOCIALIST REPUBLIC OF VIETNAM

Independence — Freedom — Happiness

UNIVERSITY OF SCIENCE
AND TECHNOLOGY OF HANOI
No.: /44 /TB-DHKHCN Ha Noi, ﬁ/ﬂ/// 02 , 2024
NOTICE

On the procedure of receiving and processing B2 double degree students’ applications for

partner universities in the academic year 2024-2025

University of Science and Technology of Hanoi (USTH) announces the procedure of

receiving and processing B2 double degree students’ applications for partner universities in the

academic year 2024-2025 as follows:

Step 1: Department of Academic Affairs (DAA) informs plan of receiving dossiers of
applying partner universities for USTH double degree program’s students (students);
Step 2: Academic Departments (ADs) instruct and receive students’ applications;

Step 3: ADs review applications based on the student’s temporary transcript, the student’s
wish and partner university’s target.

Step 4: ADs send the List of approved students by AD’s Director to DAA (attached form);
Step 5: DAA collects the list from ADs and report to the Rector Board;

Step 6: ADs send the list of approved students to partner universities;

Step 7: Partner universities confirm USTH’s students list for mobility;

Step 8: ADs sent the student list confirmed by partner universities to DAA;

Step 9: USTH organizes Jury to approve students by the end of the academic year and
inform students;

Step 10: Approved students prepare procedure for the mobility to the partner universities.
Detailed schedule is attached with this Notice.

The ADs are kindly requested to inform students about this Notice and cooperate with the

relevant departments to process the above procedure./. W

Recipients: PP. RECTOR
- Principal Rector; VICE RECTOR

- Rector;

- Vice Rector TDP; (signed and sealed)
- ADs;

] IS?S%; Nguyén Hai Ping
-FLC;

- Students;

- Archive: Admin, DAA.N.



ANNEX

The procedure of receiving and processing double degree students’ applications for
partner universities in the academic year 2024-2025
(Attached with the Notice No. /44 /TB-DHKHCN dated (201, 2024)

No. Content Unit in charge Planned schedule
Inform plan of receiving dossiers of | Department of Early 3/2024
1 | applying partner universities for USTH | Academic Affairs
double degree program students (students) (DAA)
) Academic Departments (ADs) instruct and Academic 13/3 - 19/3/2024
receive students’ applications Departments (ADs)

ADs review applications based on the
3 | student’s temporary transcript, the student’s ADs 25/3 - 05/4/2024
wish and partner university’s target

A ADs send the List of approved students by ADs 05/4 - 06/4/2024
AD’s Director to DAA

5 DAA collects the list from ADs and report DAA 07/4/2024
to the Rector Board

5 ADs send.the 'li-st of approved students to ADs 08/4 - 19/4/2024
partner universities

7 | Partner  universities confirm USTH’s ADs 20/5 - 30/5/2024
students list for mobility

8 ADs sent- the . s.tudent list confirmed by ADs 03/6 - 10/6/2024
partner universities to DAA

9 USTH organizes Jury to approve students DAA. AD 20/7 - 09/3/2024
by the end of the academic year and inform P i
students

10 Approved students prepare procedure for International o
the mobility to the partner universities Cooperation i

Department

i
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