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TRUONG PAI HOC KHOA HOC
VA CONG NGHE HA NOI
S6:464 /IQD-PHKHCN Ha Néi, ngay A1 thang 3 nam 2024
QUYET PINH

Vé viéc Ban hanh Quy dinh quén ly to chire thi va
chim thi danh gia hoc phan

HIEU TRUONG
TRUONG PAI HQC KHOA HQC VA CONG NGHE HA NQI

Cén ctr Quyét dinh s6 2067/QD-TTg ngay 09 thdng 12 ndm 2009 cua T hu tuong
Chinh phii vé viéc thanh lgp Truong Dai hoc Khoa hoc va Cong nghé Ha No¢i;

Cin cir Quyét dinh s6 2557/0P-TTg ngay 30 thdng 12 nam 2016 cua Thi tudng
Chinh phi Ban hanh Quy ché Té chire va Hoat dong cuia Truong Pai hoc Khoa hoc va
Céng nghé Ha Noi;

Cén cir Quyét dinh 56 ' 138/0D-DHKHCN ngay 15 thdng 8 nam 2018 cua Hiéu truong
Truong Dai hoc Khoa hoc va Cong nghé Ha Noi vé viéc ban hanh Quy ché ddo tao trinh
do Thac si;

Cén ctr Quyét dinh 56 1292/0P-DHKHCN ngay 22 thdng 12 nam 2022 cua Hi¢u
truéng Truong Pai hoc Khoa hoc va Cong nghé Ha Nji vé viéc ban hanh Quy ché dao tao
trinh do dai hoc,

Xét dé nghi ciia Truéng phong Bdo dam chat hwong va Khdo thi.

QUYET DPINH:

Pidu 1: Ban hanh kém theo Quyét dinh nay “Quy dinh quén ly td chirc thi va chAm
thi danh gia hoc phan”.

Piéu 2: Quyét dinh nay co hiéu luc ké tir ngay ky.

Piéu 3: Trudng phong Quan ly dio tao, Trudng phong Bao dam chét luong va Khéo
thi, Truéng cac Khoa chuyén mon, Chanh Vin phong, Trudng phong K& toan — Tai chinh,
Trudng Phong Cong nghé thong tin, Trudng phong Phong Quan tri thiét bi va céc khoa,
don vi lién quan, can bd, giang vién va sinh vién ctia Trudng chju trach nhi¢m thi hanh

Quyét dinh nay./.

Noi nhin:
- Nhu biéu 3;
- Hiéu trudng;
- Cac PHT;
- Luu: VT, BOCL&KT.DT.







DANH MUC CAC CHU VIET TAT

Truong DPHKHCNHN
Phong BPCL&KT
Phong QLDT

CBCT

Trudong Pai hoc Khoa hoc va Cong nghé Ha Noi
Phong Béo dam chéit luong va Khao thi
Phong Quan ly dao tao

Can b) coi thi
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K ' theo Quyét dinh s6 A64 /0B - DPHKHCN
ngay ndm o204 cia Hiéu truong Truong DHKHCNHN)
CHUONG I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va dbi twgng 4p dung

1. Quy dinh nay quy dinh vé viéc tb chirc thi va chdm thi dénh gia hoc phén (bao gdm giita
hoc phan va két thac hoc phén) ap dung cho céc trinh dd va cac loai hinh dao tao cia
Trudmg Pai hoc Khoa hoc va Cong nghé Ha Noi (sau ddy goi 1a Truong).

2. Quy dinh nay ap dung ddi véi tit ca cac don vi truc thudc Trudng; cic c4 nhén 1a can
b, giang vién, nhan vién (bao gdm ca cic c4 nhan dugc Trudng moi); sinh vién, hoc
vién va nghién ciru sinh dang hoc tip, nghién ctru tai Trudng (sau day goi chung la sinh
vién) tham gia vao viéc t§ chirc thi va chdm thi.

Piéu 2. Nguyén tic té chirc thi

1. Viéc td chire thi d6i véi cac trinh d6 dao tao tusn thi theo quy dinh ctia Bé Gido duc va
Pao tao, quy dinh ctia Trudng dugc thé hién trong quy dinh nay va cac quy dinh lién
quan.

2. Dam bao tinh logic, khoa hoc gifta qua trinh giang day, hoc tap va thi, dénh gia két qua;
dam bao su cong bang, chit ché va khich quan trong cong tic ddnh gia két qua hoc tip
cta sinh vién, gép phan ning cao chit lugng dao tao ctia Truong.

3. Lam cin cir @ Hiéu trudng chi dao théng nhét va toan dién cong tac tb chirc thi dé danh
gia két qua hoc tap cia ngudi hoc t4t ca cdc trinh do va hinh thirc dio tao ctia Truong.
4, Lam co s& dé cac don vi, ¢4 nhan c6 lién quan thyuc hién t6t chire nang, nhiém vu trong
cong tac to chirc thi.
Pi¢u 3. Quy dinh vé diéu ki¢n thi
1. Diéu kién dé sinh vién dugc du thi duge ap dung theo Quy ché d3o tao hién hanh cua
Truong;
2. Giang vién phuy trach hoc phan c6 trach nhiém
_ Cong bb cong khai vé& didu kién dur thi, cach tinh didm thanh phan trudce 16p vao budi
hoc déu tién & mdi hoc phin;
- Cong bb cong khai danh sach sinh vién dii diéu kién/ khong da didu kién dy thi trong
vong tbi thidu 2 tudn trudce khi thi két thic hoc phan.

Diéu 4. Hinh thirc thi

Hinh thire thi duge quy dinh trong d& cuong hoc phan da duge Lanh dao khoa phé duyét va
dugc cong bd cho sinh vién vao budi hoc ddu tién ciia mdi hoc phan. C4c thay d6i vé hinh
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thirc thi d3 cong b trong dé cuong hoc phan (néu c6) cin dugc giang vién phu trach hoc

phan d& xut 1én Lanh dao khoa va chi trién khai sau khi dugc Lanh dao khoa dong y.

Truong DPHKHCNHN ép dung céac hinh thire thi nhu sau:

1. Thi viét (ty ludn), thi tric nghiém trén gidy, hodc két hop thi viét va tric nghiém trén
gidy thuc hién tryc tiép tai Trudng.

2. Thi tric nghiém sir dung nén tang Moodle hoic cic nén tang khéc thuc hién truc tiép
trén may tinh tai Trudng.

3. Thi thuyét trinh, vin dép truc tiép tai Truong

4. Viét tiéu luan, thuc hién bai tip 16n, hoac bai tap thuc hanh

Thi truc tuyén trén cac nén tang tmg dung duoc Trudng hd trg (Google Classroom, Google

Meets, Moodles, Microsoft Teams, Zoom) hodc cac cong cu hd tro td chuc thi trie tuyén

¢6 chirc niang tuong tu do Khoa Iya chon theo mét trong cac hinh thitrc sau: thi viét (tu luan),

tric nghiém, thi thuyét trinh, vin dap.

Lanh dao khoa quyét dinh hoc phan duoc phép td chirc thi truc tuyén, hodc két hop ca thi

truc tiép va thi tric tuyén trong céc trrong hop dic biét khi mét hodc nhiéu sinh vién khong

thé c6 mat tai Truong vao thoi diém td chirc thi hét hoc phin (do thién tai, dich bénh, sinh

vién di thyc tép trao ddi tai nu6c ngoai, vv).

CHUONG 11
QUY TRINH TO CHUC THI

A. TRUGC KY THI

Piéu 5. Ké hoach thi

1. Trong thoi gian tbi thiéu 2 tuan trude khi thi két thic hoc phan, Khoa chuyén mén cong
b6 diém thanh phan va danh sach céc sinh vién di diéu kién du thi hét hoc phan.

2. Lich thi va dia diém thi dugc Khoa chuyén mén c6ng bd chdm nhat 02 tuin trudc khi tb
chirc thi; Khoa chuyén mén giri lich thi dén cac don vi lién quan (Phong Bao dam chit
lwong va Khao thi, Vian phong, Phong Quan 1y dio tao, Phong Quan tri thiét bi, Phong
Cong nghé thong tin).

3. M>bi phong thi trong ciing mét ca thi phai tb chirc thi cic hoc phéan riéng biét, khong bd
tri thi ghép mét s6 hoc phan trong cling mot phong va ca thi.

4, K& hoach thi dugc coi 1a cin ctr dé 6 chic thi va cac hoat dong li€n quan nhu: chuén bj
co s& vt chit, lam dé thi, thanh tra thi.



Picu 6. T6 chirc xdy dung dé thi va quin ly dé thi

1. Phong Béo dam chit luong va Khao thi cha tri, phdi hop véi cac don vi va ca nhén lién
quan xay dung ngan hang dé thi (cau hoi va dép an) va xay dung dé thi cho céc hoc phﬁn
thude chuong trinh dao tao BO va B1; chiu trach nhiém quéan Iy ngén hang dé thi va dé
thi, dam bao tinh bao mét;

2. Céac Khoa chuyén mén c¢6 trach nhiém td chie xdy dung ngan hang dé thi (cau hoi va
d4p an) va dé thi cho tit ca cac hoc phan con lai thudce cac chuong trinh dao tao do don
vi minh quan ly; chiu trach nhiém quan 1y ngan hang dé thi va dé thi, dam bao tinh bao
mat;

3. Can bo x4y dung ngin hang dé thi, d& thi 12 nguoi chiu trach nhiém cao nhét truée Hiéu
truéng vé ciu tric dé thi (sb6 luong d8 thi, s lugng cdu hoi theo timg phan murc d6 kho,
timg khdi kién thirc), tinh chinh x4c ciia dé thi dép tmg chudn déu ra ctia hoc phan dao
tao; va dam bdo tinh bdo mat cia ngan hang dé thi, dé thi;

4. Pé thi hoan chinh gdm: c4u héi, dap 4n va thang chim diém.

5. Céac khoa chuyén mén chiu trach nhiém sao in, bao quan va phan phdi dé thi (gidy) cho
cac hoc phan con lai thudc céc chuong trinh dio tao do don vi quan ly. Trong truong
hop cin hd trg sao in @ thi, cac khoa chuyén mén diang ky v6i Phong Bao dam chit
lwong va Khéo thi dé dugc hd trg.

6. Dbi véi céc hoc phan thi truc tiép trén may tinh hodc thi truc tuyén, cic khoa chuyén
mén cha tri, phdi hop véi Phong Cong nghé thong tin, Phong Quan tri thiét bj va Vin
phong dam bdo co s ha tﬁng, ki thuat dé ky thi dién ra an toan, nghiém tuc.

7. Quy dinh x4y dung dé thi theo hinh thirc thi:

Pé thi phai dam bao phti hop chuan dau ra ciia hoc phan da dugc cong bd.

a) Thi tu luin:

Déi véi cac hoc phin dd xay dung ngan hang dé thi, giang vién phu trach mon phbi hop

cung Phong Bao dam chit lugng va Khao thi, khoa chuyén mon chon ti thiéu hai (02) dé

thi s& st dung trong ky thi (01 dé str dung chinh thirc va 01 @ du phong).

Vi hoc phin chua xay dung duge ngan hang dé thi, giang vién phu trach mén chiju trach

nhiém x4y dung s lugng dé thi theo yéu ciu ctia Khoa chuyén mén.

b) Thi tric nghiém

Lanh dao khoa quyét dinh cac hoc phan du didu kién 6 chirc thi tric nghiém. Cac hoc phan

thi theo hinh thirc tric nghiém cin xay dung dwoc ngan hang cau hoi phtt hop véi chudn diu

ra ciia hoc phén, dap tmg duoc vé sb luong cau héi, ma tran ciu hoi dam bao tinh phan loai
sinh vién.

¢) Thi vén dap, thi thuc hanh, thuyét trinh, viét tiéu luan
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It nhét 01 (mét) tudn trude khi ky thi dién ra giang vién phu trach hoc phin chju trach nhiém
xay dung dé va cac phwong 4n chdm diém cho ting hinh thire thi, giri vé khoa quén 1y hoc
phéan,

d) Thi theo hinh thirc truc tuyén

Xay dung ngén hang dé thi va dé thi theo quy dinh thi truc tuyén hién hanh.

8.

Céc @ thi déu phai dugc kiém tra k§ v& ndi dung, hinh thirc va duoc lanh dao khoa

quéan Iy hoc phan x4c nhan. Néu c6 sira chira bd sung thi phai trao d6i thdng nhét véi can bd
dugc giao nhiém vu phu trach viéc ra dé, chon dé thi.

B. TRONG KY THI

Piéu 7. Té chire coi thi

1. Péi véi hinh thire thi tw ludn, tric nghiém tryc tiép trén gidy

B4 tri it nhét 1 can b coi thi/ 30 sinh vién. Ty 1& can bd coi thi c6 thé ting 1én tiy theo dé
xuét tir Khoa).

2. Poi véi hinh thike thi tryc tiép trén may tinh

B4 tri it nhét 1 c4n bd coi thi/ 15 sinh vién (ty 1& can bd coi thi ¢6 thé tang 1én tuy theo dé
xudt tir Khoa).

3. Pbi v6i hinh thire thi vin dap

Mai phong thi, ngoai giang vién hoi thi, b tri thém 01 cén bd coi thi ¢b nhi€m vu goi sinh
vién vao thi, kiém tra thé sinh vién (hoic gidy t& tuy than ¢ anh caa sinh vién) va huéng
dan sinh vién bdc tham dé thi. Nhitng phong thi ¢6 it hon 20 sinh vién c6 thé b tri 01 giang
vién vira héi thi 1am vira goi sinh vién vio phong thi, kiém tra gidy t& tiy than cia sinh vién
va cho sinh vién bdc cau héi thi.

4. D6i voi hinh thirc thi tryc tuyén

T4 chire theo Quy dinh td chirc thi trire tuyén hién hanh.

Piéu 8. Trich nhiém ciia can b gidm sat thi, cdn b coi thi (CBCT), k§ thuit vién

Trang phuc lich sy, trong khi thuc hién nhi¢m vy khong dugc mang cac thiét bi thu phat
thong tin, cac thiét bi dién tir thong minh, khong dugc n6i chuyén riéng, 1am viéc riéng,
khong hut thude 14, khong str dung céc loai db udng c6 cdn, chét kich thich.

Thyc hién nghiém tic lich coi thi d dugc phin cong, trong trudng hop ving mit vi 1y
do chinh dang phai bao ngay cho don vi t chirc thi dé kip giai quyét.
Phai c6 mit ding gir dé 1am nhiém vu theo trinh tw nhu sau:
Trudc gio thi it nhat 15 phit, CBCT phai nhin d& thi va cAc tai liéu/ thiét bi phuc vu cho
ca thi tir don vi chu tri td chirc thi. Mt b6 tai lidu ddy di gdm: danh sach sinh vién trong
phong thi, dé thi, gidy thi, gidy nhéap, bién ban phong thi.
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Tai phong thi, CBCT bd tri sinh vién ngdi gidin cach phut hop.

CBCT 1 goi sinh vién vao phong thi, CBCT 2 kiém tra cac vat dung sinh vién dugc
mang vao phong thi, kiém tra gidy to tiy than ¢6 dan anh cua sinh vién (thé sinh vién/
can cude céng dan/ ho chiéu/ bang lai xe, Can cudc cong dan dién tr trén ung dung
VNelD). Tuyét dbi khong cho vao phong thi nhitng truong hop khong cé tén trong danh
sach du thi hoac khéng cung cip gidy to tiy than dung quy dinh.

Nhic nhé sinh vién nhitg diéu can thiét vé ky luat phong thi, dé vat dung ca nhén dung
noi quy dinh; khoéng dé sinh vién mang cap, tai xach, tai liéu, may laptop, dién thoai di
dong va thiét bj thu phat truyén tin vao phong thi. Néu dé thi cho phép sir dung tai liéu
thi chi cho phép mang tai liéu ding quy dinh. Mot CBCT ky tén vao céac to gidy thi, gidy
nhap du dé phat cho sinh vién (khéng ky thira); kiém tra va huéng dan sinh vién cach
thirc 1am bai, ghi s6 bao danh va dién di vao cac muc cin thiét cua gidy thi, gidy nhap,
phiéu tra 16i tric nghiém trudce khi 1am bai.

CBCT ghi 10 thoi gian lam bai thi trén bang.

Khi bt dau tinh gio 1am bai, CBCT 2 ddi chiéu lai thé sinh vién/gidy t& tiy than cia
sinh vién.

CBCT c6 trach nhiém kiém soat sé lugng gidy thi, gidy nhép phét ra va thu vé&. Truong
hop sinh vién xin thay gidy thi, CBCT phat gidy thi méi va thu lai gidy thi cii va tién
hanh hiiy sau khi két thac thoi gian thi.

Sau 15 phut ké tir khi tinh gid 1am bai, CBCT 1 gach ngang giita dong tén ciia sinh vién
véang trén danh sach du thi, sinh vién dén sau thoi gian nay khéng dugc vao phong thi.
Tuyét dbi khéng cho sinh vién ky tén ndp bai vao danh sach du thi trudce khi thu bai.

Trong gidr thi, CBCT chia nhau vi tri gidm sat (ddu phong thi va cubi phong thi), dam
bao bao quat phong thi, ¢6 mit lién tuc tai phong thi trong sudt thoi gian thi.

Khi sinh vién thic mic, CBCT chi durge tra 1i cong khai trong pham vi quy dinh. CBCT,
can bd giam sat thi va k§ thudt vién c6 trach nhiém hd tro giai quyét cac vin dé phat sinh
lién quan dén thi tuc thi va giam sat qua trinh thi cta sinh vién.

CBCT phai bao vé d thi trong sudt thoi gian thi, khong dé lot dé thi ra ngoai phong thi.
Sau khi tinh gi® 1am bai 15 phat, CBCT niém phong céc dé thi thira va ndp cho don vi
ch tri t§ chire thi.

15 phut truée khi hét gior 1am bai, CBCT théng béo thdi gian con lai cho sinh vién biét.
Khi hét gidr 1am bai, CBCT yéu ciu sinh vién ngimg 1am bai v tién hanh thu bai. CBCT1
vira goi tén timg sinh vién 1én ndp bai vira nhan bai thi, ké ca bai thi ciia sinh vién d3 bi
14p bién ban. Khi nhan bai, CBCT phai dém du sb t gidy thi cia sinh vién d3 ndp, yéu
cAu sinh vién tu ghi dung s t& va ky tén vao Danh sach thi. CBCT2 duy tri trat tu va ky
ludt phong thi. Chi cho phép sinh vién r&i phong thi sau khi da thu toan bd bai thi va
kiém tra da sb bai thi so véi sd chir ky ndp bai.
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» Pam bao sinh vién ghi diy du théng tin vao gidy thi, ghi ding sb luong sb to gidy thi da
ndp va ky xac nhin ndp bai thi.

+ Dam bao khéng dé nhim 14n, 1am mét bai thi, khong dé sinh vién trao dbi bai thi hoic
ndp thém bai thi. CBCT tuyét ddi khong mang bai thi va dé thi sau khi thi ra khoi Trudng.

+ CBCT chi cho sinh vién ra vé sau 15 phut ké tir khi tinh thoi gian lam bai va da thu lai
dé thi, bai thi. D4i v6i hinh thire thi vin dap, thuyét trinh thoi gian ti thiu dugc nop
bai thi do giang vién phu trach mén quy dinh. P4i véi hinh thirc thi trye tuyén, dam bao
tuan thii quy dinh t6 chirc thi truc tuyén hién hanh.

+ Khi phat hién hanh vi gian 14n trong thoi gian thi, CBCT phai 14p bién ban, mo ta rd
hanh vi vi pham, ghi r6 hinh thirc xt ly, ky, ghi rd ho tén clia nguoi vi pham va 02
CBCT, ndp truc tiép cho don vi chil tri td chirc ngay sau khi két thiic thi (phong thi khong
¢6 vi pham quy ché ciing ndp da to Bién ban).

+ Trong trudng hop dic biét phét sinh, CBCT phai nhanh chéng thong bao véi don vi chi
tri t6 chure ky thi.

+ DAbi véi truong hop thi truc tuyén: CBCT kiém tra webcam cua sinh vién d& dam bao
quan sat rd mit sinh vién; kiém tra khong gian ngdi lam bai thi cia sinh vién khéng cé
ngudi xung quanh; ghi &m, ghi hinh ca thi.

Pi¢u 9. Trach nhiém ciia sinh vién dy thi

Trudng hop sinh vién ving mit trong ky thi két thuc hoc phan duoc 4p dung xir Iy theo
quy ché ddo tao hién hanh.
Céc sinh vién hoc lai, thi lai cdn hoan thanh nghia vu tai chinh theo Quy dinh vé tién hoc
va tién dich vu dao tao hién hanh;
Khi vao phong thi, sinh vién phdi tuan tha cac quy dinh sau:
+ Mic trang phuc nghiém tuc, gon gang khi tham gia thi.
+  C6 mit tai phong thi ding gio, sinh vién khong duogc dy thi néu dén cham qué 15 phut
sau khi di m¢& dé thi. Kiém tra tén va théng tin dy thi ciia minh trén danh sach dy thi.
Pugc mang vao phong thi bt viét, but chi, compa, tdy, thudc ké, thude tinh, may tinh
boé thi (khong cé thé nhé, khéng c6 chirc nang soan thio van ban), may vi tinh xach tay
va cac gido trinh, tai lidu (néu @& thi cho phép).
+ Khong duge mang vao phong thi vii khi, chit gay nb, gay chay, db ubng c6 cbn, gidy
than, bt x6a, phurong tién c¢6 chirc ning thu, phat, truyén tin, ghi 4m, ghi hinh, thiét bi
chira thong tin c6 thé 1gi dung dé 1am bai thi va cac vat dung khac khong phuc vu muc
dich lam bai thi.
Tuén thia diéu 1énh cia CBCT, ngdi dung vi tri theo danh sach du thi.
+  Xuét trinh gidy t& tiy than c6 dan 4nh cta sinh vién (thé sinh vién/ cin cudce cong dan/
ho chiéu/ bang 14i xe/Cin cude cong dan dién tir trén g dung VNeID). Trong truong
hop khong cung cép duoc gidy to tuy thin, sinh vién s& khong dugc tham gia thi.
Phai ghi dy di thong tin c4 nhan, sé bao danh (hodc sb thir tur trong Danh séch thi), ma
de vao gidy thi va gidy nhap.
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Béo vé bai 1am ctia minh va nghiém c4m moi hanh vi gian 14n, khong dugc xem bai ciia
sinh vién khac, khong duge trao dbi y kién, trao ddi tai lidu khi lam bai;

Trong trudng hop can héi CBCT phai gio tay dé xin phép, khi CBCT déng y sinh vién
trinh bay cong khai. Trong sudt thoi gian 1am bai thi tuyét dbi gitt gin trét tu trong phong
thi. Khéng roi khoi phong thi trong sudt thoi gian thi, sinh vién chi duge ra khéi phong
thi sau khi hét thoi gian quy dinh tai Piéu 8. Trudng hop dm dau bét thuong phai bao
cdo dé CBCT xur ly;

Khi cé hiéu 18nh hét gio 1am bai ciia CBCT, sinh vién phai ngimg 1am bai ngay lap tirc
va nop bai cho CBCT.

Nop bai thi sinh vién phéi nép kém theo dé thi, gidy nhap (néu duoc yéu ciu), ghi cu thé
s6 tor gidy thi dd ndp va ky tén vao danh sach du thi truéce khi ra khéi phong thi;

Véi hinh thire thi truc tiép trén may tinh, sinh vién khéng mé tab khac ngoai tab nén
tang td chirc thi (Moodle hodic cac nén tang khéc). Sinh vién khéng tu v chup lai d& thi,
mang dé thi ra khéi phong thi néu khong cé su cho phép ctia CBCT.

Dbi v6i trudmg hop thi trire tuyén: sinh vién cn chuan bi trang thiét bi tham gia thi truc
tuyén nhu may tinh xach tay, may tinh bang, dién thoai théng minh hodc may tinh dé
ban cé webcam, c6 két ndi internet dn dinh, loa, microphone; sinh vién dang nhap vao
phong thi true tuyén dang thoi gian quy dinh, st dung ding va chiu trach nhiém bao mat
théng tin truy cdp vao hé théng t6 chirc thi; dam bao camera c6 thé quan sat duge sinh
vién ngdi 1am bai; dam bao trang phuc lich su, gon gang, khéng gian noi ngdi lam bai
thi yén tinh, khong cé nguoi xung quanh.

C. SAUKY THI
Piéu 10. Giao nhén bai thi

1.

Nguyén tic giao, nhén tii bai thi

Bai thi duoc ndp vé don vi cha tri td chirc k¥ thi ngay sau khi két thiic budi thi;

Ban giao tai bai thi v6i diy da bai thi cia sinh vién, danh sach sinh vién tham gia dur thi
va bién ban phong thi;

Céc cé nhan c6 lién quan phai chiu trach nhi€ém 13p bi€n ban va bao cdo Lanh dao khoa
néu phat hién sai 1éch so véi théng tin ghi trén tai bai thi khi mé thi bai thi.

Quy trinh giao, nhin bai thi sau thi

CBCT khi ban giao bai thi cin thuc hién kiém tra cong khai, dbi chiéu s bai, s6 to cua
tirng bai thi kém theo danh sach sinh vién du thi, cac bi€n ban xit ly vi pham cung tang
vat (n€u cd).
Khi giao, nhan thi bai thi, ngudi giao va ngudi nhén phai ky xac nhan vao Bién ban ban
giao bai thi.

Pon vi chu tri t§ chirc ky thi ban giao bai thi cho can bd chim thi;
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- Cén bd cham thi ban giao thi bai thi i chdm diém cing phiéu két qua diém cho don vi
chi tri td chuc ky thi.

Piéu 11. Té chirc chim thi, nhip két qua diém thi va quan 1y bai thi va két qua diém

thi

1. Chém thi va nhap diém thi

- Hoat dong chim thi dugc thuc hién tai Trudng Pai hoc Khoa hoc va Cong nghé Ha Noi;

- Pon vi cha tri td chirc ky thi chu tri viée td chirc chdm thi theo dap 4n thi d3 c6, nhap
két qua thi 1én phan mém (khi phdn mém duoc trién khai) va in ban gidy phiéu diém c6
chit ky ctia c4n bd cham thi, 1anh dao don vi chi tri t6 chire ky thi d& phuc vu cong tac
luu trit, cong bd diém cho sinh vién;

- Két qua cta ky thi duoc khoa quan 1y hoc phan thong bao dén sinh vién cham nhét trong
thdi gian pht hop. Lanh dao don vi chu tri té chure ky thi va cac don vi, c4 nhan lién
quan chiu trach nhiém truge Hiéu trudng vé tinh chinh xac, tinh cong bing cua két qua
thi da dugc cong bd;

- Phong BPCL&KT chil tri, phbi hop véi Khoa chuyén mén thyc hién giam sat, thanh tra
cac hoat dong chim thi;

- Trong vong 1 tudn sau khi cong bd két qua thi, sinh vién cé quyén ndp don xin phic tra
tai don vi cha tri td chirc ky thi. Pon vi tdp hgp danh sach sinh vién cé nhu cau phtic tra
bai thi va phan cong can bd chim phiic tra ngay sau khi ¢6 danh sach sinh vién;

- Céan bd dugc giao phu trach phic tra cin hoan thanh viéc chim diém va giri lai cho don
vi chit tri tb chire ky thi dé cong bb cho sinh vién chim nhét 1 tuin sau khi nhan dugc
danh sach sinh vién c¢é nhu ciu phuc tra;

- Ky thi lai (thi 1dn 2) duoc tb chirc trong vong tir 2 dén 4 tuin (tiy theo quy mé danh
sach thi) sau khi cong b két qua thi 14n 1. Cac quy dinh va tb chirc thi lai dugc thue
hién nhu ky thi chinh (thi 14n 1). Lich thi lai s& dugc Khoa quan 1y hoc phén théng bio
cho sinh vién, can bd coi thi va cac phong ban lién quan chdam nhét 2 tudn trude ky thi
lai;

2. Quan Iy két qua diém thi va bai thi sau chim thi

- Khoa ban giao 1 ban sao dé thi (ca d& thi chinh thirc va dé dy phong) cho phong
BDCL&KT va 1 ban gbc phiéu tdng hop két qua diém thi c6 chir ky cia gidng vién phu
trach mén (hodic can bd chim thi) va 1anh dao khoa cho phong QLPT ngay sau khi ¢6
két qua thi (chdm nhét 02 tuin sau khi thi);

- Khoa chiu trach nhiém hru trit mét (01) ban két qua diém thi cung tai bai thi di duoc
niém phong sau khi chim phuc vu céng tac kiém tra.



CHUONG III
THANH TRA GIAM SAT VA XU LY VI PHAM

Diéu 12. Thanh tra, giam sat cong tic thi va chim thi

Phong BDCL&KT chu tri phdi hop v6i don vi quéan Iy hoc phan, phong QLDT thuc

hién c6ng tac thanh tra viéc t6 chirc thi va cham thi dé dam bao tinh khach quan, cong

bang trong cong tac t6 chic thi;

Hoat dong thanh tra cong tac thi t6 chirc thi, chédm thi dugc tién hanh thudng xuyén

hodc dot xuat theo yéu cau cua Hiéu truong.

Piéu 13. Cic 16i vi pham quy dinh thi va hinh thire xir Iy vi pham

1. Hinh thirc, thi tuc xi ly sinh vién vi pham quy dinh thi

1.1. Hinh thirc

a) Khién trach

- D3 bi nhic nhé nhung tiép tuc thao luén bai véi sinh vién khac trong gid thi;

- Nhin bai, trao d6i bai thi, gidy nhap v&i sinh vién khac;

- Giup d& hodc nhén sy gitp 4& thiéu trung thuc tir cac ¢4 nhin khéc trong gid thi;

- Tiép tuc 1am bai sau khi c4n bo coi thi thong bao da hét thoi gian lam bai.

- M6 Tab khac trong khi thi tryc tiép trén may tinh (Tab khéng c6 chira ndi dung lién
quan dén mon thi)

- Tuy chup lai, sao chép @& thi, mang dé thi vé khi khéng c6 su cho phép ctia CBCT.

Hinh thirc ky lut khién trach do CBCT quyét dinh tai Bién ban. Sinh vién bj ky luat

khién trach s& bi trir 30% s di€ém cua bai thi do.

b) Céanh céo

- Dbéabi khién trach mot 14n nhung van tiép tuc vi pham quy dinh trong gio thi cta hoc
phan do.

- Chep bai hogc dé ngudi khac chép bai thi cia minh. Trudng hop sinh vién bi xtr ly
c6 thé chirng minh minh khong thyc hién hanh vi gian 1an thi c6 thé xem xét gidm
hodc hity ap dung hinh thirc xir 1y vi pham.

Hinh thirc ky luat canh cao do CBCT quyét dinh va ghi vao Bién ban, kém theo tang

vat (qéu cd). Sinh vién bi canh céo s& nhin diém 0 (Khong) cua bai thi dd, ndp lai bai

thi, dé thi, gidy nhap va 14p tirc roi khéi khu v thi.

¢) Dinh chi thi

- Mang theo tai li€u khong dugce phép hodc cac vat dung cAm (quy dinh tai Diéu 9)
vao khu vuc thi.

- M cac trang, website ¢6 ndi dung lién quan dén moén thi khi thi;

- Dua d@ thi ra ngoai khu vuec thi.

CBCT sé& quyét dinh 4p dung hinh thirc dinh chi thi ngay tai phong thi déi véi sinh vién

vi pham va 14p Bién ban. . —y—
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Sinh vién bj dinh chi thi sau khi bi CBCT 14p Bién ban va thu lai bai thi, gidy nhap, dé
thi thi phai ngay 14p tirc roi khdi khu vuc thi va nhén diém 0 (khong) d6i véi hoc phan
do.

d) Buoc hoc lai hoc phin

Sinh vién vi pham c4c 13i quy dinh trong hinh thirc xtr Iy dinh chi thi & mtrc do nang
dugc xac dinh nhu sau:

Sinh vién thye hién cac hanh vi ¢ mirc o vi pham dinh chi dbng thoi c6 thai do khong
chép hanh yéu ciu cia can b0 coi thi lién quan dén ky luat phong thi, chéng dbi, khong
hop téc, c6 hanh dong gay rdi, xé bai thi, c¢6 101 néi, ¢t chi de doa, xtic pham can bd ¢6
trach nhiém trong ky thi hoc de doa sinh vién khac 1am anh huéng dén trat tw phong thi

€) Dinh chi hoc 1 nim (12 thang) hosc budc thdi hoc

- Sinh vién tham gia to chirc hd trg sinh vién khac thiéu trung thye trong ky thi;
- Sinh vién tham gia t6 chirc thi ho, nhor ngudi khéc thi hd hodc thi ho;
- Sinh vién dua dé thi ra ngoai khu vuc thi va nhén bai giai tr ngoai vao phong thi;

Déi véi cac vi pham quy dinh tai diém d, e Diéu nay, CBCT Iép bién ban sinh vién vi
pham, néu r6 hanh vi vi pham, kém theo ching cor ghi lai (néu co) va d& nghij dua ra
Hoi ddng xir Iy. Hinh thire xir Iy s& do Hoi dong Xu ly vi pham quy dinh thi x4c dinh
dwa trén hd so vi pham va ching cir ghi lai (néu c6).

1.2, Thii tuc

a) Quy trinh x1r Iy vi pham

- Khi phat hién sinh vién vi pham, cin bd coi thi tiép hanh 14p bién ban theo mAu bién
ban xtr ly vi phe,}m tai Phu luc 7. Bién ban duoc tat ca can bd coi thi va Sil}h vién vi
pham ky tén. Néu sinh vién khong ky, can b coi thi ghi 16 1y do va yéu cau cén bd
coi thi khac hodc sinh vién cung budi thi ky lam chirg sy viéc. Hanh vi vi pham va
hinh thirc xr ly vi pham quy dinh thi cua sinh vién phai dugc ghi chi trén danh sach
sinh vién du thi va trén t0i dung bai thi;

- Can bd coi thi ban giao bi€n ban xur 1y vi pham cung chimg ctr (néu ¢6) cho don vi
t6 churc ky thi;

- DPonvj tb chic ky thi téng hop cac trudng hop vi pham chuyen thong tin cung bién
ban xur ly vi pham vé phong BPCL&KT va théng bao dén cac giang vién phu trach
hoc phén cac trudng hop vi pham & cic muc néu trong diém a, b, va ¢ Didu nay dé
ap dung mirc xur 1y;

- Phong BDCL&KT xem xét v6i cac truong hgp vi pham thude hinh thirc xir 1y néu
trong diém d, e Didu nay va trinh Ban Giam hidu quyét dinh thanh 1ap Héi ddng Xu
1y vi pham quy dinh thi (néu cd);

- Hdi ddng Xt 1y vi pham quy dinh thi hop xé4c dinh mirc do vi pham va hinh thirc x{
1y, 1ap bién ban hop Hoi ddong Xt 1y vi pham quy dinh thi chuyén Phong BDCL&KT
thyc hién. (MAu bién ban tai Phy luc 10);

- Phong BDCL&KT cin cir bién ban hop Hdi ddng Xir 1y vi pham quy dinh thi trinh
Ban Giam hiéu quyét dinh Xir 1y vi pham quy dinh thi véi cac truong hop vi pham
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- Pua dé ra ngoai phong thi hodc dwa bai giai tr ngoai vao phong thi trong lic dang
thi;
- Léy bai 1am ciia sinh vién nay chuyén cho sinh vién khéc cheép;
- Dua nguoi khong c6 phén sy vao phong thi;
¢) Céc hinh thirc ky luat ngng hon theo quy dinh cua phap ludt can b, cdng chirc, vién
chirc va do Hoi ddng thi dua, khen thuéng va ky luit quyét dinh dbi voi nhitng hanh
vi vi pham nghiém trong nhu: 1am 16 dé thi, mua ban dé thi.
2.2. Thii tuc xit Iy vi pham quy dinh vé t6 chirc thi, chim thi
- Lap bién ban vi pham: Cén bd 1am cdng tac giam sat phong thi hodc nguoi duge
phan cong kidm tra cong tac td chirc thi, chim thi theo quyét dinh ctia Hiéu trudéng
18p bién ban vi pham ciia can b coi thi ngay tai phong thi va noi chim thi.
- Bién ban ghi r6: ho tén ngudi 14p bién bén, ho tén ngudi vi pham, thoi gian, dia diém
xay ra vi pham, hanh vi vi pham.
- Bién ban phai dugc nguoi 1ap bién ban va can bd coi thi ky. Néu ngudi vi pham
khong ky, can bg 14p bién ban ghi rd 1y do va mdi ngudi 1am chung ky vao bién ban.
- Hinh thue xt ly ky luat s& do Hiéu truéng quyét dinh cin cit trén ¥ kién tur van cta
Hoi déng ky luit cta Trudng.

CHUONG IV
TO CHUC THU'C HIEN VA PIEU KHOAN THI HANH

T4t ca cac don vi trong Trudng c6 trach nhiém phédi hop véi phong Bao dam chét lugng
va Khao thi trong cong tac td chirc thi, dam bao cong tac td chirc thi duge thuc hién
dung quy dinh va quy ché hién hanh
Piéu 14. Trach nhiém cia cdc bén lién quan trong viéc té chirc thi va chim thi
1. Phong Bio dam chit lwong va Khdo thi
- Tham muu cho Ban Giam hiéu trong cdng tic chudn bi t§ chtrc thi két thiic hoc
phan
- Tiép nhén lich thi két thtic hoc phé‘m theo timg hoc ky tir cac don vi khoa chuyén
mon,;
- Kiém tra, gidm sat cong tac tb chirc thi, ban giao bai thi, cong tac chdm thi, két qua
nhap diém dinh ky hodc khi c¢6 yéu ciu;
- Chiu trach nhiém vé tinh bao mat cua dé thi va dap an véi trudong hgp phong thuc
hién viéc in sao dé;
- Xay dung ké hoach va bd tri can b thanh tra, kiém tra viéc thuc hién cac quy dinh
trong ky thi;
- Tép hop danh séch cac vi pham quy ché, tham muu Ban Giam hiéu xtr Iy ky luét
theo quy dinh;
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& mirc nhédn hinh thirc x1r 1y budc théi hoc va thdng bao téi cac khoa, phong, ban va
don vi lién quan két qua hop hoi déng Xir 1y vi pham quy dinh thi.

Déi véi cac 161 vi pham khéc chua dugc li¢t ké, can bd coi thi dugce quyén 1ap bién ban,

quyét dinh hinh thirc ky luat tir khién trach dén dinh chi thi, d& xuét hinh thic ky luat

cao hon néu cin va béo cao vé phong BDCL&KT sau khi két thic ca thi.

b) Hoi déng X ly vi pham quy dinh thi:

Hoi ddng gdm tdi thiéu 05 thanh vién: 01 dai dién Ban Giam hiéu, 01 dai dién Phong

BDCL&KT; 01 dai dién phong Cong téc sinh vién, 01 dai dién khoa quéan Iy hoc phin

va cén bd coi thi 1ién quan. Ngoai ra, Hdi déng Xt 1y vi pham quy dinh thi c6 thé cé

thém thanh vién la dai dién sinh vién, dai dién ctia cac khoa, phong, ban/ don vi li€n

quan ngoai cac thanh vién da dugc xac dinh;

Trong trudmg hop sinh vién vi pham khéng tham du cudc hop, Hoi dong van sé tién

hanh hop va dua ra hinh thirc xir Iy dbi véi sinh vién vi pham.

2. Hinh thirc, thi tuc xit Iy can b ciia Trwong vi pham quy dinh thi

2.1. Hinh thirc xit Iy ky ludt @6i véi gidng vién, cin bj, nhin vién vi pham quy dinh

vé té chikc thi, chiim thi

a) Khién trach

Ap dung d6i nhimg can bd coi thi vi pham mot trong nhitng 18i sau:

- Pén cham gio quy dinh;

- Khoéng ky tén vao gidy thi, gidy nhap cua sinh vién;

- Khong tap trung trong khi coi thi (sir dung di€n thoai vao viéc riéng khi dang coi thi,
c4n b coi thi ngdi tap trung mdt chd néi chuyén riéng....) hoic trong gid thi tu ¥ bo
vi tri di lam vi€c riéng;

- Trong mét hoc ky bo 1 budi coi thi khong c6 1y do chinh dang, khéng bao don vi to
chirc thi;

- Khéng xir Iy dbi voi nhimg sinh vién d3 bi phét hién cé vi pham quy dinh thi bj Can
bd giam sat phong thi kiém tra, phat hién va 1ap bién ban.

- Giang vién lam d@ thi, chAm diém thi c6 nhiéu sai sét, thiéu chinh xac, thiéu cong
béng trong danh gia;

b) Canh céo

Ap dung d6i véi nhitng cén b coi thi, giang vién vi pham mot cic 16i sau:

- Trong mét hoc ky bé coi thi 02 bubi trér 1én khong cé 1y do chinh dang, khong bao
céo véi don vi tb chire thi;

- Truc tiép giai bai, huéng din cho sinh vién lam bai lic dang thi;
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4.

Giai quyét hoac kién nghi giai quyét cac khiéu nai, t6 cao vé thi va chdm thi.
Phong Quin ly dao tao (QLDT)
Phéi hop xir ly cac truong hop vi pham quy ché, quy dinh vé thi.
Luu trir két qua diém.
Phong Cong tac sinh vién
Phéi hop thuc hién cac quyét dinh ky luat ciia sinh vién vi pham quy dinh thi.
Theo d&i thoi han va hudéng din thit tuc cho sinh vién tiép tuc dang ky quay lai truong
sau khi hét thoi han dinh chi hoc do vi pham quy dinh thi.
Céac Khoa

(Céac khoa bao gém: cac khoa chuyén moén, Khoa dao tao dai cuong, Khoa dao tao tién si,
Trung tdm ngoai ngir)

Céc khoa chi tri viéc 6 chtre thi cac hoc phin do khoa quan 1y, cac phong/ ban/ bd phén
lién quan néu & Didu nay phdi hop thuc hién.

Chiu trach nhiém vé chét lugng @ thi, tinh bao mat cia dé thi, dap an.
Chiu trach nhiém bao dam an toan va bao mét bai thi.
Lap danh séach sinh vién du diéu kién tham gia du thi.

Théng béo t&i phong BDCL&KT, phong QLPT va cac phong ban lién quan trong Diéu
nay vé ké hoach t4 chirc thi, hinh thirc thi, sb sinh vién tham gia thi t6i thiéu 2 tudn
truée khi ky thi dién ra.

Yéu ciu phong BPCL&KT hd trg hra chon dé thi tir ngan hang dé thi néu cén (chi 4p
dung véi céac ki thi cia khoa Pao tao dai cuong).

Sao in d& thi cho céc ky thi.

Phén phéi d thi cho cac can b coi thi.

Phén c¢6ng can bg coi thi.

C$ trach nhiém thong béo t&i sinh vién cac thong tin cin lwu ¥ khi tham gia thi.

Té chirc chidm thi dung yéu ciu va tra két qua thi trong thoi gian quy dinh (sau khi ky
thi dién ra t6i da 2 tudn d6i véi 16p c¢6 quy md <100 sinh vién. 3 tudn véi 16p c6 quy md
tir 101 — 200 sinh vién, 4 tudn v&i céc 16p >200 sinh vién).

Cong bb diém cho sinh vién khi c6 két qua.

Cung cép 01 ban gdc két qua diém c6 chir ky xac nhan cia Giang vién phu trach hoc
phan va 1anh dao khoa cho phong QLDT va 01 ban phé t6 cho phong BPCL&KT ngay
sau khi c6 két qua thi.

B4o quén va luu trit bai thi, cic bién ban sir dung trong qua trinh thi, bi€n ban ban giao
bai thi, phiéu két qua diém dung quy dinh.
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Vao ddu mdi nam hoc, Khoa chuyén mon, Trung tAm ngoai ngit va Khoa Dao tao dai
cuong s& tinh toan sb Iugt trong thi can thiét dua trén sb luong sinh vién. Phong
BBCL&KT tdng hop s luot trong thi va phan chia cho tit khoa, phong ban ctia Trudng.

. Vin phong

B& tri phong va cac diu kién co s& vat chat do Vin phong quan 1y dé phuc vu ky thi
kip thoi, dung ké hoach.

. Phong Quan trj thiét bj

Chuén bi cac thiét bj va cac didu kién co s& vét chat khac do phong quan 1y dé phuc vu
ky thi (néu ky thi yéu cau) kip thoi, ding ké hoach.

. Phong Cong nghé thong tin

Pam bao hé théng may tinh tai cic phong thi st dung may tinh hoat dong tbt.

DPam bao dudong truyén dir liéu, hé théng mang dap tmg yéu ciu cia ky thi (néu cin).
Pam bao tinh bao mat, cong bing, phong chdng gian 1an trong thi cir ciia cdc mon thi
theo hinh thirc truc tuyén.

Phong Ké toan - Tai chinh

Phéi hop vai cac Khoa trong viée 14p danh sach cac sinh vién da diéu kién du thi bang
viéc cung cip danh sach sinh vién déing ky hoc lai/ thi lai 3 hoan thanh nghia vu tai
chinh theo quy dinh.

Chi tra chi phi xay dung dé thi, chi phi lién quan dén phu cép tréng thi ngoai gid hanh
chinh theo quy ché chi tiéu nodi bo hién hanh.

Diéu 15. Pidu khoan thi hanh

1.

Phong BDCL&KT, phong QLDT, Vian phong, cac Khoa chuyén mén, Khoa Pao tao
dai cuong, Khoa Pao tao Tién s, Trung tAm ngoai ngir, Phong Quan tri thiét bi, Phong
Cong tac sinh vién, phong K& toan tai chinh, phong Céng nghé théng tin va cac don vi
lién quan c6 trach nhiém phd bién Quy dinh ndy cho cac can bd, giang vién va nhan
vién ctia don vi va trién khai thuc hién nghiém tuc.

Trong qué trinh thye hién, néu phat sinh kho khan, viréng mic dé nghi céc don vi bao
c4o Hiéu truéng bang vin ban (qua phong BDCL&KT) dé xem xét, giai quyét.

Piéu 16. Hiéu lirc thi hanh
Quy dinh nay c6 hiéu luc va duoc thi hanh ké tir ngay ky Quyét dinh ban hanh.

T
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Phy luc 1
MAU DANH SACH SINH VIEN PU PIEU KIEN DU THI

(Kem theo Quy dinh ban hanh theo Quyét dinh s6:4169/0D-DHKHCN ngay
A1 thang 3 ndm 2044 cia Higu truong Truong DHKHCNHN)

DANH SACH SINH VIEN PU PIEU KIEN DU THI/
LIST OF THE STUDENT ELIGIBLE FOR THE EXAM

Tén hoc phan/ Course name:

Ma hoc phéan/ Course code:

Chuong trinh dao tao/ Training program:

Ngay thi/ Exam date: Thoi gian/ Time:

Phong thi/ Exam venue:

, N ) o 2. Ghi
3 8 3 sinh vién/ | S6 CMT/CCCD | Ngay sinb/ | Giéi ;
STT/ | Ho va tén/ | Mai sinh vién/ Date of tinh/ chi/

No. | Full name Student ID | [dentity card No. Birth Gender | Noge

Tro ly khoa/ Department Assistant: ~ Trwéng khoa/ Director of Department:
(Ky, ghi rd ho tén/ Sign, full name) (Ky, ghi 3 ho tén/ Sign, full name)



Phu luc 2
MAU DANH SACH SINH VIEN KHONG PU PIEU KIEN DU THI

(Kém theo Quy dinh ban hanh theo Quyét dinh s6: 464/QP-DHKHCN ngay
A4 thang 8 ndm 2044 ctia Hiéu truéng Truong DHKHCNHN)

DANH SACH SINH VIEN KHONG PU PIEU KIEN DU THI/
LIST OF THE STUDENT INELEGIBLE FOR THE EXAM

Tén hoc phan/ Course name:
M4 hoc phan/ Course code:
Chuong trinh dao tao/ Training program:

~ , Ngay ‘e
STT/ | Hovaten/ | MASHR | S§CMT/CCCD | gjppy | G191 Ly do/
vién/ Student tinh/
No. | Full name ID Identity card No. D[jlte hof Gender Reason
irt

Tro ly khoa/ Department Assistant: ~ Trwéng khoa/ Director of Department:
(Ky, ghi 10 ho tén/ Sign, full name) (Ky, ghi rd ho tén/ Sign, full name)




Phu luc 3
MAU NHAN TUI PUNG PE THI

(Kém theo Quy dinh ban hanh theo Quyét dinh 56:46% /OD-DHKHCN ngay
/4 thdng 3 nam 204 ciia Hiéu truong Truong DHKHCNHN)

TUI PE THI/ EXAM QUESTION PACKAGE

Nam hoc/ Academic year:

Tén hoc phin/ Course name:

Ma hoc phin/ Course code:

Chuong trinh dao tao/ Training Program:

Ngay thi/ Exam date: Thoi gian/ Time:
Phong thi/ Exam venue:

Thoi gian lam bai/ Exam duration:

Téng sb dé thi/ Number of Question set:

Hudéng din 1am bai thi (néu c6)/ Exam instructions (if any): c6/ khdng, hodc ghi mo
ta chi tiét/ “yes/no” or detail instruction

Pugc st dung tai 1iéu/ Allowed to use document:

Pugc sit dung tir dién/ Allowed to use dictionery:

Puoc st dung may tinh/ Allowed to use caculator:

Hudng dan khac (néu c6)/ Other instruction (if any):

Can bo sao dé thi/ Exam question copying and packing staff:
(Ky, ghi rd ho tén/ Sign, full name):



Phu luc 4
MAU NHAN TUI PUNG BAI THI

(Kém theo Quy dinh ban hanh theo Quyét dinh s6: 464/QP-DHKHCN ngay
A thdng 3 ndm 20:t%4 ctia Hiéu truéng Truong DHKHCNHN)

TUI BAI THI/ EXAM PACKAGE

Nam hoc/ Academic year:

Tén hoc phan/ Course name:

M3 hoc phin/ Course code:

Chuong trinh dao tao/ Program:

Ngay thi/ Exam date:

Phong thi/ Exam venue:

Téng sb thi sinh theo danh sach/ Total number of students in the list:
S thi sinh ¢6 mit/ Number of students attending the exam:

Sé thi sinh ving mit/ Number of students absent:

Sé thi sinh vi pham/ Number of violations:

S6 bién ban kém theo/ Number of records:

Hd so kém theo (néu co)/ attached document (if any):

Can b coi thi s6 1/ Invigilator 1 (ky, ghi 18 ho tén/ Sign, full name):

Can bd coi thi s6 2/ Invigilator 2 (ky, ghi 1 ho tén/ Sign, full name):

Tro Iy khoa/ Department Asisstant (ky, ghi 13 ho tén/ Sign, full name):



Phu luc S
MAU DANH SACH SINH VIEN DU THI

(Kém theo Quy dinh ban hanh theo Quyét dinh s6: A6%/0D-PHKHCN ngay
/A thang 3 nim 2044 ciia Hiéu truong Truong DHKHCNHN)

DANH SACH SINH VIEN DU THI/
STUDENT ATTENDANCE LIST

Tén hoc phan/ Course name:
M4 hoc phin/ Course code:

Chuong trinh dao tao/ Training program:

Ngay thi/ Exam date:
Phong thi/ Exam venue:
i . . . ... | Sbtogidy o
Ma sinh Ho va Ngay Gioi . Ky tén Ghi chii/
SV “vien/ | ten/ Full | sinh/ Date | tinh/ h/ No- of | nyp bai
| Student ID | name of birth Gender I; hg of Signature Note
Sé thi sinh c6 mit/ No. of student present: , vz“'ing mat/ absent: , 86 to

gidy thi/ No. of paper:

Can b coi thi 1/ Invigilator 1. Can b9 coi thi 2/ Invigilator 2:

(ky, ghi rd ho tén/ Sign, full name) (ky, ghi 1 ho tén/ Sign, full name)



Phuy luc 6
MAU BIEN BAN BAN GIAO TUI PE THI

(Kem theo Quy dinh ban hanh theo Quyét dinh s6: 464 /QD-DHKHCN ngay
A thang 3 ndm 20624 cua Hiéu truong Truong DHKHCNHN)

BIEN BAN BAN GIAO TUI PE THI/

EXAM QUESTION PACKAGE HANDING RECEIPT
Thoi gian/ Time:
Dia diém/ Venue:
Bén giao/ Delivered by:
Ho va tén/ Name:
Chuc vu/ Position:
Bén nhin/ Receiver:
Ho va tén/ Name:
Churc vu/ Position:

Thuc hién viée ban giao tii dé thi, thong tin chi tié/ We are handing over exam
packge with following details:

Tén hoc phan/ Course name:

M3 hoc phin/ Course code:

Sé tai dé thi/ Pakage code:

Tinh trang tui dé thi/ Status of the package:

Bén giao/ Delivered by: Bén nhén/ Received by:
(Ky, ghi rd ho tén/ Sign, full name) (Ky, ghi rd ho tén/ Sign, full name)



Phu luc 7
MAU BIEN BAN XU LY VI PHAM QUY CHE THI

(Kem theo Quy dinh ban hanh theo Quyét dinh so. A64/QD-DHKHCN ngay
A thdng 5 ndm 20644 cua Hiéu truong Truong DHKHCNHN)

BIEN BAN XU LY VI PHAM QUY CHE THV/
RECORD OF EXAM VIOLATION

nam 20 tai

Hoém nay, n‘géy thang

ching t6i gobm co:

Date: Venue:

1. HO tEN/NAME: ...vvvveeeeeaecereeiiecineie e Chirc VU/POSItION: .....euueeeeenririninnnns
2. HO tEn/Name: ......uvveeeerecenriiiciiieciene s Chirc VW/ POSTHION: ..cceeeeeeeeeaiiiiiincnns
3. HO tEN/NAME: ..ccceveeeeeeeeeeereceeeiiee e Chirc VU/POSILION: ...cceeeeveeeeenneeecinnnns

.................................................................................................................................

.................................................................................................................................

..................................................................................

NGUOI VIPHAM  NGUOI GHI BIEN BAN
(Ky, ghi ré ho tén/ (Ky, ghi ré ho tén/
Sign, full name) Sign, full name)

PAI DIEN BEN GHI NHAN
(K3, ghi ¥ ho tén/
Sign, full name)



Phuy luc 8
MAU BIEN BAN BAN GIAO BAI THI

(Kém theo Quy dinh ban hanh theo Quyét dinh s6: /64/QD-DHKHCN ngay
M thang 3 nim 2044 cia Hiéu truéng Truong PHKHCNHN)

BIEN BAN BAN GIAO BAI THI
EXAM PACKAGE HANDING RECEIPT

Thoi gian/ Time:

Dia diény Venue:

Bén giao: Can b hanh chinh khoa

Ho va tén/ Name:

Chire v/ Position:

Bén nhin: Gidng vién chim thi

Ho va tén/ Name:

Chtrc vu/ Position:

Thuec hién viéc ban giao tdi bai thi, thong tin chi tiét:
Tén hoc phin/ Course name:

M3 hoc phan/ Course code :

Chuong trinh dao tao/ Training Program:

Ngay thi/ Exam date:

Phong thi/ Exam venue:

S6 bai thi/ Total number of exams:

S bai thi vi pham/ Number of violated cases:

Chi tiét vé bai thi vi pham/ Detail of violated cases:
Thoi han ndp két qua/ Deadline for handing result:

Nguoi giao/ Delivered by: Nguwoi nhin/ Received by:
(Ky, ghi 16 ho tén/ Sign, full name) (Ky, ghi 16 ho tén/ Sign, full name)



Phu Iuc 9
MAU PHIEU KET QUA PIEM THI

(Kém theo Quy dinh ban hanh theo Quyét dinh so: 46 /QD-DHKHCN ngay
41 thdng § ndm 2044 cua Hiéu truéng Truong DHKHCNHN)

KET QUA PIEM/ OVERALL RESULT

Tén hoc phin/ Course name:
M3 hoc phan/ Course code:

Chuong trinh dao tao/ Training program:

Ngay thi/ Exam date:
Phong thi/ Exam venue:
. Diém LR Ao oA .
o | Masih | Hova | NV Gisi | chen | B SEP piémii | Dt | Kétauy | OB
view @El | b /| o | RS0 | gaky | cubiky/ | Ovwral chi/
Student ID | name “ I | Gender | Attenda "rame Midierm | Finalexam | resutt | Noge
Binth e or practice
|
(Téng s6 sinh vién: , sb sinh vién dat: , O sinh vién khéng dat: )
Ngay thang nam 20...
Giéng vién/ Lecturer: Trwéng khoa/ Director of Department:
(ky, ghi rd ho tén/ Sign, full name) (ky, ghi rd ho tén/ Sign, full name)



Phu luc 10
MAU BIEN BAN HOP HOI PONG XU LY VI PHAM QUY CHE THI

(Kém theo Quy dinh Ban hanh theo Quyét dinh s6: 464/QD-DHKHCN ngdy
A1 théng 3 ndm 20024 cua Hiéu truong Truong DHKHCNHN)

VIEN HAN LAM CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA HOC VA CONG NGHE VN Poc lap — T do — Hanh phiic
TRUONG PAI HOC KHOA HQC VA
CONG NGHE HA NOI

BIEN BAN HOP HOI PONG XU LY VI PHAM QUY CHE THI/

MINUTES OF MEETING — COMMITTEE FOR HANDLING VIOLATION OF
EXAM REGULATION
I Thoi gian va dia diém/ Time and Venue:
II. Thanh phan:
Céc thanh vién Hoi ddng theo Quyét dinh sb .../ QP-DHKHCNHN ngay ...... clia
Hiéu truong Truong Dai hoc Khoa hoc va Cong nghé Ha Noi (DHKHCNHN)./ Committee
members indicated in the Decision No. ../QD-DHKHCN dated .... by the Rector of
University of Science and Technology of Hanoi (USTH).
-S4 c6 mat/ Presence: .... ngudi/ people
-S4 ving mat/ Absent: .... ngudi/ people

S;I'/ Ho tén/ Name Pon vi/ Unit Vi tri/ Position Presence
' : Ban Giam hiéw Rector Chu tich/ Co/Yes
: board Chairman
2. Phong BDCL&KT/ DQE | Uy vién/ Member
3. Phong CTSV/DSA
4. Khoa... é ?epa“mem Uy vién/ Member | Khéng/ No
2 Giang vién/ Lecturer
| 6. Thu ky/ Secretary
| 7. Sinh vién/ Student
III. N§i dung/ Content:
1Vv. Thz”i(.). luﬁn/ biscussion
V. Két luin/ Conclusion
CHU TICH/ THU KY/ SECRETARY NGUOI VI PHAM/
CHAIRMAN VIOLATOR

(Néu co/ If presence)

~T



Phu luc 11

MAU PHIEU KET QUA PHUC TRA

(Kem theo Quy dinh ban hanh theo Quyét dinh sé: 447 /QD-DHKHCN
ngay-/ thang3 néim 2004 cia Higu truong Truong DHKHCNHN)

PHIEU KET QUA PHUC TRA/ RESCORED RESULT

Tén hoc phan/ Course name:

Ma hoc phan/ Course code:

Chuong trinh dao tao/ Training program:

Ngay thi/ Exam date:
Phong thi/ Exam venue:
| STT/ Ma sinh Ho va tén/ Pidm trudc khi | Piém sau khi Ly do/ Reason for
‘ No. vién/ Full name phiic tra/ phuc tra/ modification
Student ID Original mark Rescored
mark

1

Giang vién cham thi/ Lecturer:
(Ky, ghi rd ho tén/ Sign, full name)

Trwong khoa/ Director of Department:
(Ky, ghi 10 ho tén/ Sign, full name)






