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QUYET PINH

Vé viéc ban hanh Quy dinh té chirc thi true tuyén

HIEU TRUONG
TRUONG PAI HQC KHOA HQC VA CONG NGHE HA NOI

Cin ¢t Quyét dinh s6 2067/Qb-TTg ngay 09/12/2009 cta Thi tudng Chinh phi
vé viéc thanh lap Truong Dai hoc Khoa hoc va Céng nghé Ha Noi (DHKHCNHN);

Cén ctr Quyét dinh s6 2557/QD-TTg ngay 30/12/2016 cia Thit tuéng Chinh phu
vé viéc ban hanh Quy ché Té chirc va Hoat dong cua Truong PHKHCNHN;

Can cir Quyét dinh s6 627/QD-DHKHCN ngay 10/9/2019 v& viéc ban hanh Quy
ché Dao tao Dai hoc cua Hi¢u truong Truong PHKHCNHN;

Can cir Quyét dinh s6 392/QD-DHKHCN ngay 14/8/2018 vé viéc ban hanh Quy
ché Do tao Thac si ciia Hiéu truéng Truong DHKHCNHN;

Xét dé nghi ctia Trudng phong Quan ly dao tao,

QUYET PINH:

Piéu 1. Ban hanh Quy dinh tb chirc thi tryuc tuyén cua Truong Pai hoc Khoa hoc
va Cong nghé Ha Noi.

Diéu 2. Quyét dinh ndy c6 hiéu luc ké tir ngay ky.

Diéu 3. Chanh Van phong, Trudng phong Quén Iy dao tao, Truéng céc khoa
chuyén mén, Gidm déc Trung tim ngoai ngit, Truong phong Cong nghé thong tin, can
b va ngudi hoe thuoe Truong PHKHCNHN va cic don vi lién quan chiu trach nhiém
thi hanh quyét dinh nay./.ﬂ%
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_. QUY PINH _
TO CHUC THI TRUC TUYEN
(Kém theo Quyét dinh s6 {3F /OP-DHKHCN ngay 43thdng 3 nim 2022 cia
Hiéu trieong Truong Dai hoc Khoa hoc va Cong nghé Ha Nji)

Piéu 1. Pham vi diéu chinh va di twong dwgc 4p dung

1.1. Quy dinh vé& pham vi cac hoat dong duge 4p dung: Vin ban nay quy dinh vé hoat
dong thi gitra ky va thi két thic hoc phan truc tuyén (sau day goi 12 ky thi).

1.2. Vin ban nay quy dinh vé nhiém vu, quyén han va trach nhiém ctia cén bo td chire
thi, sinh vién, hoc vién (sau déy goi chung 1 ngudi hoc) du thi tryc tuyén va cac don vi
lién quan.

Piéu 2. Muc dich, yéu ciu

2.1. Bam bao cho cong tac thi duge dién ra nghiém tuc, dung quy dinh, dam béo su
théng nhét, nhanh chéng, chinh xac gitra cac don vi lién quan.

2.2. Pam bao su cong bang, chit ché va khach quan trong d4nh gia két qua hoc tip cia
ngudi hoc, g6p phan nang cao chét lwgng dao tao cua Trudng.

Pi¢u 3. Hinh thirc thi

Hinh thirc thi cua ky thi gitta ky. va thi két thiic hoc phan di dugc phé duyét trong dé
cuong hoc phan quan 1y boi Khoa chuyén mon, Khoa Dao tao dai cwong va Trung tim
Ngoai ngit (sau day goi 1a Khoa). Hinh thirc thi truc tuyén dugc t6 chirc bao gdm:

- Thi tréc nghiém;

- Thi vén dép;

- Thi tyu luén;

- Thi thuyét trinh;

- Hogc hinh thitc hdn hop giita cac hinh thic trén.

Céc nén tang thi tryc tuyén duge Trudng hd trg bao gdm: Google Classroom, Google
Meets, Moodle, Microsoft Teams va Zoom; hodc Khoa stt dung cic coéng cu hd trg td
chire thi truc tuyén ¢6 chire ning tuong tu.

Piéu 4. Cong tic chuin bj td chire thi trire tuyén

- Can ctr ké hoach dao tao da dugce phé duyét, Khoa xdy dyng ké hoach té chire k¥ thi
hodc g to trinh cho Ban Gidm hiéu (ndp vé Phong Quan 1y dao tao (QLDT)) giai trinh
cc thay d6i vé ké hoach hoc hinh thire thi (néu ¢6);

- Khoa c6 trach nhiém duyét dé thi va bao mat dé thi theo quy dinh khao thi. Néu Khoa
t6 chirc nhiéu ca thi cho cung | hoc phﬁ’in, dé thi cho mdi ca thi phai khac nhau;

- Khoa 1ap danh sdch nguoi hoc di diéu kién du thi, phan chia phong thi (t6i da 40
ngudi/phong) va bd tri 01 can bo coi thi (CBCT);

- Théng béo t¢i Phong Cong nghé thong tin néu can hd trg vé k§ thuat.




Diéu 5. Quy trinh t6 chire thi

(néu co).

s i Pon vi/Ca nhan Thoi gian

oL dvng thye lign chii tri va phdi hop | thuec Eién
Buéc 1: Thong bdo lich thi T4i thiéu 1
- Khoa théng bao lich thi v§i phong QLDT | - Khoa tudn trude
dé phong QLDT kiém tra tinh kha dung cua | - Phong QLDT lich thi du
_nén tang thi truc Fuyén. kién
Buéc 2: Chuin bi
- Thiét 1ap cac phong thi truc tuyén, danh | - Phong Cong nghé Téi thidu 5
sach thi; thong tin ngay trudc
- B6 tri CBCT; - Khoa/Giang vién lich thi
- Yéu cau hd trg k§ thuat, tai khoan, trang = phu trach
thiét bi (néu can).
Buée 3: Thii tuc dy thi ] )
- Kiém tra tinh hinh t chc thi; < Rhpng QLBT plT“‘;: ol
- Klem,( trq thong tin ngudi hoc, phod bién | CBCT thi

_ quy ché thi.
Bwée 4: Qua trinh thi
- Giam sat qué trinh thi, dam bao nghiém = - Phong QLDT
tic, cong bang; - CBCT
- Ghi am, ghi hinh ca thi.
Buwéde S: Xir ly ky thuit va bao cdo tinh
hudng
- Tong hop tinh hinh thi, b4o c40 Ban Gidm | - Phong QLDT Trong subt
hi¢u khi c6 yéu cau; qua trinh thi
- HO tro xir ly k¥ thuat; - Phong Céng ngh¢
> S thong tin

- Luru trir ho so thi: file ghi 4m, ghi hinh ca
thi, cac loai bién ban, bai thi, nhat ky thi | - Khoa/ CBCT

Diéu 6. Trach nhiém ciia cic don vi lién quan

1. Phong Quan ly dao tao

- Huéng dén céc giang vién thiét 1ap dé thi 1én hé théng Moodle;

- Quan ly va kiém tra ké hoach thi truc tuyén;

- Tong hgp théng tin va béo c4o dinh ky hogc theo yéu cau ciia Ban Giam hiéu.
2. Khoa dao tao, Khoa chuyén mén, Trung tim ngoai ngit

- B4 tri CBCT;

- Khoa/Giang vién c6 trach nhiém thiét 1ap phong thi truc tuyén;
- Thong bao cho nguoi hoc lich thi va cac théng tin lién quan;
- Thong tin vé hd trg k§ thuat, tai khoan, trang thiét bi néu can;

- Luu trir hd so thi.

T
9e.¥a
TAUONC
pAl HOf
JOA HOC

2ONG NG
HA NC

s



3. Phong Coéng nghé thong tin

- Hb trg cac Khoa xir Iy k§ thuét khi can trong viéc to chire thi truc tuyén.
4. Can bd coi thi

- C6 mat ding gidr va thuong xuyén tai phong thi dé 1am nhiém vu;

- Phai thyc hién ding trach nhiém theo quy ché ctia Truong.;

- Chi cho phép nguoi hoc c6 tén trong danh sach duy thi theo ding ca thi, phong thi; kiém
tra webcam ctia tirng sinh vién dé dam bao quan sat rd mat sinh vién;

- Ghi am, ghi hinh ca thi;

- Néu ¢6 sy ¢b bat thudng, CBCT phdi hop véi Phong CNTT thong béo dén Phong Quan
Iy dao tao va Khoa phu trach dé xtr Iy va bao c4o theo quy dinh.

5. Nguoi hoc:

- Chuan bi trang thiét bi tham gia thi truc tuyén: may tinh xé4ch tay, hodc may tinh bang,
hodc dién thoai smart-phone, hodc may tinh dé ban c6 webcam, cé két ndi internet dn
dinh, loa, microphone.

- Déng nhép vao phong thi tryc tuyén dang thoi gian quy dinh;
2 Xuét trinh thé sinh vién hoic giéy to tay than c6 anh;

cO nguodi xung quanh /. ﬁ



VIETNAM ACADEMY SOCIALIST REPUBLIC OF VIETNAM
OF SCIENCE AND TECHNOLOGY Independence — Freedom - Happiness
UNIVERSITY OF SCIENCE
AND TECHNOLOGY OF HANOI

Hanoi, Mahd. 29% , 2022

No: £37/TB-DHKHCN

DECISION
On issuing the Regulation on Organization of Online Exams

RECTOR OF
UNIVERSITY OF SCIENCE AND TECHNOLOGY OF HANOI

Pursuant to Decision No. 2067/QD-TTg dated December 9, 2009 by the Prime

Minister on the establishment of University of Science and Technology of Hanoi
(USTH);

Pursuant to Decision No. 2557/QD-TTg dated December 30™, 2016 by the Prime

Minister on the issuance of Regulations on organization and operation of USTH;

Pursuant to Decision No. 627/QD-DHKHCN dated September 10%, 2019 on
issuing the Academic Policy of Undergraduate Degree of Rector of USTH;

Pursuant to Decision No. 392/QD-DHKHCN dated August 14", 2018 on issuing
the Master Academic Policies of Rector of USTH;

At the proposal of Director of Department of Academic Affairs;
DECIDES:
Article 1. To issue the Regulation on the Organization of Online Exams.
Article 2. The Regulation is effective from the date of signing.

Article 3. Director of Administration, Director of Department of Academic
Affairs, Directors of academic departments, Director of Foreign Language Center, Head

of Information Technology Department, employees and students of USTH and involved
units shall be in charge of implementing this Decision./

Recipients: PP. RECTOR

- As Article 3; VICE RECTOR
~Haumprh ko (Signed andisealed)
- Rector;

- Archive: Admin, DAAN2.
Nguyen Hai Dang
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z{ ,rgamzatmn of Online Exams H
(Pronndgare M’B&d‘iﬁip 2.3Y0D-DHKHCN dated /V’M . W (5
QJ the Rec{or of USTH )

iy Sc,opc of regulatlon. This document regulates the organization of the online
midterm and final exams (hereinafter referred to as the exam).

1.2. This document specifies the tasks, rights, and obligations of the exam organizers,
Bachelor students, Master students (hence referred to as students) taking the online
exams, and involved departments and units.

Article 2. Objectives and requirements

2.1. Ensure that the exam takes place in accordance with the academic regulations,
ensuring the consistent and accurate cooperation among the involved departments and
units.

2.2. Ensuring the fairness, rigor and objectivity in evaluating students' learning
outcomes and enhancing USTH's training quality.

Article 3. Examination methods

The method of the mid-term and final exams has been approved in the course outlines
managed by academic departments, General Education Department and Foreign
Language Center (hereinafter referred to as Departments). Online examination methods
can take the following forms:

- Multiple-choice exam;

- Oral exam;

- Essay;

- Presentation;

- Or a combination of the above formats.

The following online exam platforms are supported by the University: Google
Classroom, Google Meets, Moodle, Microsoft Teams and Zoom, or other online exam
organizing tools with similar capabilities offered by Departments.

Article 4. Preparation for the online exam

- Based on the approved teaching plans, Deparments develop a plan to organize the exam
or sends a submission to the Rector Board (via Department of Academic Affairs (DAA))
to explain the changes in the exam plan and/or methods (if any).

- Department directors are responsible for approving the exam subjects and keeping the
exam subjects confidential in accordance with the examination regulations. If
Departments organize several exam sessions for the same module, the subject of each
exam session must be different from others.



- Departments create a list of students who are eligible for the exam, divides the list into

examination rooms (not exceed 40 students per room), and assigns an invigilator to

monitor the room.

- Departments notifies the Information Technology Department (IT) if technical

assistance is required.

Article 5. Exam organization process

Department/
Individual in

papers, exam logs (if any)

Activities : Timeline
charge and in
A collaboration

Step 1: Registration for the exam schedule At least 1
- Departments informs the exam schedule to week  before

. e ; - Departments th
DAA for checking the availability of online € cxam

- DAA -

exam platform. time.
Step 2: Preparation
- Set up online examination rooms, create
examination lists and update examination | IT Department At least 5
schedules in the timetables. days before
- Assign invigilators. Departments and the exam time
- Request technical support, accounts and | Lecturers
equipment (if needed).
Step 3: Procedure for taking the exam At Teast 15
- Check the status of the exam organization. | - DAA minutes

£ . : - before the
- Check studt?nt information and disseminate | Invigilators xR,
exam regulations.
Step 4: Exam process
- Supervise the exam process to ensure the

. v i -DAA
fairness and rigor in implementation. Il
- Audiovisual record the exam session. &
Step S5: Technical processing and issue
reportlng. e During the
- Summarize the exam situation, report to the
. - DAA exam.
Rector Board when required
- Provide technical support. IT Department
- Keep exam grclnves: gud10v1su§11 recordings Departments/
of exam sessions, all kinds of minutes, exam e
Invigilators

Article 6. Responsibilities of involved Departments

1. Department of Academic Affairs

- Guide lecturers to setting up exam subjects in the Moodle system;

- Monitor the implementation of online examination plans;




- Synthesize information and report to the Rector Board on a regular basis or as
requested.

2. Academic Departments, General Education Department and Foreign Language
Center

- Assign invigilators;

- Departments/lectures are responsible for setting up online test rooms;

- Inform students of exam schedules and relevant information;

- Provide information about technical support/account/equipment if necessary.

- Keep exam archives.

3. Information and Technology department

- Provide technical support to Departments (when needed) during the implementation
of online exam plans.

4. Invigilators:

- Show up on time and on a regular basis at the exam rooms to complete the assigned
duties:

- Be sure to fulfill the responsibilities in accordance with the University’s policy;

- Only allows students whose names are on the list of candidates to sit the exam. Check

each student's camera to ensure a clear view of the student's face; ““*:
= 2 . N\
- Make audiovisual recordings of the exam sessions. & \e

C z

- In case of unexpected incidents, invigilators coordinate with ITD to notify M
the Department in charge for handling and reporting in accordance with rf:gu_l_z;%“t;j;}:kiZ 5
5. Students ;/j“
- Prepare equipment to participate in the online exam: laptop, or tablet, or smﬁﬁ?)hone,
or desktop computer with webcam, stable internet connection, speaker and microphone.
- Log into the online exam room on time;

- Present the student card or identification card;

- Properly use and take responsibility for the security of access information to the exam
organization system;

=
')

- Ensure that the camera can observe students sitting and doing the test;
- Assure a neat and proper appearance, and that the place where they sit to take the test
is quiet and that there are no people around./ﬂ'



