VIEN HAN LAM CONG HOA XA HOQI CHU NGHIA VIET NAM

KHOA HQC VA CONG NGHE VN Déc lip — Tw do — Hanh phiic
TRUONG DAI HQC KHOA HQOC
VA CONG NGHE HA NOI
Sé: ¢4 /QD-DHKHCN Ha Néi, ngay 2. thang 9 ném 2021
QUYET PINH

V& viéc ban hanh Huéng din thwe hién Hoi ddng hoan thién Chwong trinh dao tao
& Danh gia Chwong trinh dao tao

‘ HIEU TRUONG .
TRUONG PAI HQC KHOA HQC VA CONG NGHE HA NOI

Can cir Quyét dinh s6 2067/QD-TTg ngy 09/12/2009 cia Thi tuéng Chinh phu
vé viéc thanh l4p Truong Pai hoc Khoa hoc va Cong nghé Ha Noi (Truong
DHKHCNHN);

Cin cir Quyét dinh sb 2557/QD-TTg ngay 30/12/2016 ctia Thi twéng Chinh phi vé
viéc ban hanh Quy ché tb chirc va hoat dong cua Trudong PHKHCNHN;

Cén cir Ludt Giao duc dai hoc s6 08/2012/QH13 va Ludt s6 34/2018/QH14 bd
sung stra dbi, b mot sb dleu ctia Lu4t Gido duc Pai hoc s6 08/2012/QH13;

Cén cur Nghi dinh s6 99/ND-CP ngay 30/12/2019 cua Chinh phi vé viéc quy
dinh chi tiét va huéng din thi hanh mdt sé didu coa luét stra déi, bd sung mot s6 diéu
ctua Luéat Gido duc dai hoc;

Cin ctt Théng tu sb 04/2016/TT-BGDDT ngay 14/03/2016 v& viéc ban hanh
Quy dinh vé tiéu chuén d4nh gi4 chét lugng chuong trinh dao tao céc trinh dd cua gido
duc dai hoc;

Thyc hién céc hudéng din tai Cong vin s 1074/KTKDCLGD-KPDH ngay
28/6/2016 cua B Gido dyc va DPao tao vé viéc hudng dan sir dung tiéu chuin d4nh gia chét
lugng chuong trinh ddo tao cac trinh d§ cua gido duc dai hoc; va Coéng vin s&
1075/KTKDCLGD-KDDH ngay 28/6/2016 ciia B6 Gi4o duc va Pao tao vé viéc hudng
din trr danh gia chuong trinh dao tao;

Cin ctr Quyét dinh so 627/QD PDHKHCN cua Hi¢u truong Truong PHKHCNHN
ngdy 10 thang 9 nam 2019 vé viéc ban hanh Quy ché dio tao dai hoc hé chinh quy;

Xét dé nghi cuia Truéng phong Quan Iy dao tao,

QUYLT PINH:
Piéu 1. Ban hanh Huéng dan thyre hién Hoi déng Hoén thién va Pénh gia Chuong
trinh dao tao cia Trudng PHKHCNHN kém theo Quyét dinh nay.
Piéu 2. Quyét dinh nay cé hiéu luc k& tir ngay ky.
Piéu 3. Chanh Vin phong, Truéng phong Quan ly dao tao, Trudng cac Khoa
chuyén mén va Trudng cac don vi lién quan chiu trach nhiém thi hianh Quyét dinh nay./.

Noi nhin:

- Nhu Diéu 3;

- Hi€u trudng;

- Lwu: VT, QLDT.P2.
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CHU VIET TAT

Néi dung Chir viét tit
Ban Giam hiéu BGH
Bd Giao duc va Dao tao Bo GD&DT
Chuong trinh dao tao CTbT
Hoi ddng Hoan thién HD. CdpP
Hoi déng Khoa hoc va Pao tao HDb. KH&DPT
Khoa Chuyén mén KCM
Phong Quan ly dao tao P.QLDT
Thong tin, minh chiing TT - MC
Vién Han 1dm Khoa hoc va Cong nghé Viét Nam Vién HLKH&CN VN

Hoi d&ng CdP&Ddnh gia CTPT Truong PH Khoa hoc va Céng nghé Ha N§i




A. THONG TIN CHUNG
1. Pham vi diéu chinh va ddi twong ap dung

Vin ban nay ap dung dbi vé6i cac khoa chuyén mén cta Truong Pai hoc Khoa
hoc va Céng nghé Ha Ndi trong hoat dong dao tao va hoat dong dam bao chét lugng.

2. Muc tiéu

a. Huong din cac khoa chuyén mén thanh 13p va trién khai thuc hién nhiém vu
cac Hoi dong CdP theo timg chuong trinh do tao;

b. Huéng din quy trinh thye hién ra soat chuwong trinh dao tao hang ndm va tu
danh gi4 chuong trinh dao tao theo chu ky 5 nam.

B. HOI PONG HOAN THIEN

1. Tén goi

- Tiéng Viét: Hoi déng Hoan thién

- Tén viét tit: Hoi dong CdP (“CONSEIL DE PERFECTIONNEMENT”)

2. Quy dinh vé s6 lrgng thanh vién, thanh phin va nguyén tic lam viéc

2.1. Thanh vién: Hoi ddng CdP c6 it nhit tir 9 thanh vién, do khoa chuyén mén
dé xuét va Hiéu truéng phé duyét quyét dinh thanh 14p cho ting chuong trinh dao tao.

2.2. Thanh phin ctia Hi déng CdP gbm: Chu tich, Phé Cha tich, Thu ky va céc
thanh vién.

a. Chu tich, Pho Chu tich c6 thé do 1anh dao khoa chuyén mén hogc bét ky
thanh vién khac ngoai trudéng dam nhiém; va dugce dé xuét béi khoa chuyén mén. Chu
tich, Phé Chui tich khong ddng thoi 13 can bd cia Truong;

b. Thu ky duge khoa chuyén mén chi dinh trong sé cdc thanh vién dé Xuét;

c. C4c thanh vién khac gém dai dién Ban Giam hiéu, Hoi ddng Khoa hoc va
Dao tao, Phong Quén ly ddo tao, cic phong, giang vién, sinh vién, doanh nghiép, tb
chirc xa hoi....

2.3. Nguyén tic 1am viéc

a. Hoi déng CdP 1am viéc theo nguyén tic tip trung, thao luin dé di dén théng nhat
cac ndi dung lién quan dén cac nhiém vu duge giao;

b. Hoi ddng CdP dugc phép dé xuit thué chuyén gia tu van hd trg cho céc hoat
dong trién khai theo ding quy dinh cta cac vin ban phép ly lién quan.

3. Quy dinh vé chirc ning, nhiém vu

3.1. Chtic ning

Ho6i déng CdP dugc thanh 1ap va t6 chirc hoat dong theo nim hoc cho ting
chuong trinh dao tao véi chitc ning trién khai cac hoat dong ra soat hang ndm va ty
danh gia chuong trinh dao tao theo chu ky 5 nim; d& xult c4c bién phép cai tién va
nang cao chét luong dao tao ctia cic chuong trinh dao tao.

Hoi dong CAdP&Danh gia CTPT Truong DH Khoa hoc va Cong nghé Ha Néi



3.2. Nhiém vu

- Huéng dan va phd bién cho cac thanh vién cia Hoi dong CdP céc quy dinh vé
tw danh gia va hoan thién chuong trinh dao tao;

- Nghién ctru, trao d6i vé kinh nghiém déanh gia va cac bién phép ning cao chit
lugng chuong trinh dao tao (néu co);

- Trién khai thuc hién K& hoach tw d4nh gid va hoan thién chuong trinh dao tao;
K¢é hoach phéi hop véi cic c4 nhan, phong, ban trong viéc thuc hién tr danh gia, thu
thép thong tin, minh ching;

- T4 chure thu thdp thong tin, minh ching, ra soat va dbi chiéu két qua dat duoc so
v6i myc tiéu ciia chwong trinh dio tao; Péanh gia muc do dat dugc, xac dinh cac diém
manh va ton tai cla chuong trinh do tao; P& xuft ké hoach cai tién va ning cao chat
lugng chuong trinh dao tao;

- Viét Béo céo ra soat chuong trinh dao tao hang nim va Bao cédo tu danh gia
chuong trinh dao tao chu ky 5 nam.

3.3. Nhiém vu cia cac thanh vién

- Chii tich Hoi dbng chiu trach nhiém chi dao va didu hanh cac hoat dong cua Hoi
dong CdP bao gbm: t6 chirc hop; thu thip minh chitng; phan cong nhiém vu cy thé cho
cac thanh vién va cac nhiém vu lién quan khac néu co.

- Céc thanh vién khac c6 nhiém vu thyuc hién cdc céng viéc do Chi tich phan
cdng va chiu trach nhiém v& nhiém vy dugc giao.

- Ph6 Chu tich, khi dugc Chu tich Hoi dong ty quyén, c6 nhiém vu diéu hanh
c4c hoat déng ctia Hoi ddng CdP va chiu trach nhiém vé cong viéc dugc iy quyén.

- Thu ky thuc hién céc nhi¢m vu hanh chinh va cac nhiém vu do Chu tich phin
cdng, chiu trach nhiém vé& nhiém vu dugc phén cong.

C. HOAT PONG PANH GIA CHUONG TRINH PAO TAO

1. Muc tiéu

Dénh gi4 chuong trinh dao tao 13 hoat dong cén thiét va bit budc dugce thuc
hién béi cac khoa chuyén moén bao gom: tu ra soat va danh gia thyc trang cia chuong
trinh dao tao; xay dyng va trién khai cdc ké hoach hanh dong nhdm hoan thién, cai tién
va néng cao chit lugng chwong trinh dao tao; x4c dinh céc dinh huéng wu tién cho giai
doan 5 nam tiép theo.

CAc hoat dong danh gia chuong trinh dao tao nhim muc dich phuc vu cho céc
hoat déng kiém dinh sau nay va khing dinh tinh hiéu qua cia Trudng trong viéc thuc
hién céc muyc tiéu, tim nhin d3 dt ra.

2. Yéu ciu

a. Hoat dong d4nh gi4 13 mdt qua trinh lién tyc nham x4c dinh mic do dat dugc
cua hoat dong dao tao va cac dich vu di kém trong viéc thure hién t&m nhin ctia Trudng va
1a céin cir, minh chimg cho nhitng gia tri ma Trudng da thuce hién.

Hi dong CdP&Ddnh gia CTDT Truong PH Khoa hoc va Cong nghé Ha Noji
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b. Chu ky dénh gia chuong trinh ddo tao 1a 5 nam, cu thé duge thé hién qua so db
nhu sau:

Nam thiy 5
T6 chirc Tw

déanh gia
CTDT

c. Hoat dong danh gia phai ddm béo tinh lién tuc nhung ciing cin dam béo céc
yéu cau sau:

- Nhét quan voéi nhiém vy, chién luge va tim nhin ctia Trudng;

- Phéi hop dbng bd, c6 tinh hé théng, c6 tinh lién tyc gitta xay dung ké hoach
chung ctia Trudmg va viée trién khai thuc hién boi cac khoa chuyén mén;

- Danh gia dugc cac co hdi ciia chuong trinh dao tao s& mang lai cho ngudi hoc
dua trén cac sb liéu duge phan tich;

- Tu vén cho Trudng céc hoat dong wru tién vé dau tu va phat trién dao tao trong
giai doan 5 nam tiép theo.

d. Noi dung ra soét, tu danh gia cin tép trung 1am rd cac ndi dung;

- M6 ta, 1am r3 thyc trang cua chuong trinh dao tao (muc tiéu; chuin dau ra;
chuong trinh khung, phan bd thoi luong giang day tuong Ung véi cc hinh thirc giang
day: ly thuyét, tr hoc bt budc va thuc hanh; danh s4ch cac hoc phan va dé cuong chi
ti€t cho mdi hoc phan; méi lién hé twong quan giita cac thanh phén trong chuong trinh
di0 tao va cac két qua dau ra; ndi dung chi tict cia cac hoc phén, cong tic khao thi);

- Phan tich, giai thich, so sanh, d6i chiéu va dua ra cac nhén dinh v& chuong
trinh o tao; chi ra nhitng diém manh, ton tai va nhitng bién phap khic phuc;

- Lap ké hoach hanh d0ng cai tién, néng cao chét lwgng chuong trinh dao tao.

e. Hoat dong ra soat, trr danh giad chuong trinh ddo tao doi hoi tinh khach quan,
trung thuc, cong khai va minh bach. Céc giai thich, nhén dinh, két ludn dira ra trong qua
trinh dénh gi4 phai dya trén cic minh chimg cu thé, 6 rang, dam béo d6 tin cay.

Hoi dong CAP&Ddnh gia CTDT Truong DH Khoa hoc va Céng nghé Ha Ngi
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D. TO CHUC THUC HIEN

1. Phong Quan ly dao tao

- Chu tri tb chirc cong tdc dam bao chit hrgng bao gdm: giam sat cac hoat dong
ctia Hoi ddng CdP, thire hién cac huéng din vé ra soat, tr danh gi4, thu thip TT-MC,
tham gia truc tiép cac Hoi ddng CdP va cac hoat ddng hd trg lién quan khac néu co;

- Béo céo dinh ky véi Ban Giam higu két qua thyc hién danh gia hogc theo yéu
ciu ctia BGH.

2. Cac khoa chuyén mén

- Chiju trach nhiém trién khai thyc hién danh gia cho cic chuong trinh dao tao
do khoa chuyén mén quan 1y theo ké hoach dugc duyét va theo cic quy dinh clia
Trudng bao gdm thanh 1ap Hoi déng CdP, quyét dinh ké hoach hoat dong ctia Héi
ddng CdP, nhiém vu clia cac thanh vién, t6 chirc v quan 1y cac hoat dong cai tién chat
lugng.

- Nop Bao céo két qua danh gia theo ké hoach hoic theo yéu cdu ctia Ban Gidm
hi€u (ndp thong qua Phong Quén ly dao tao).

3. Cac don vi khac cia Truwong

Trong pham vi chitc ndng, nhiém vy dugc giao, cac don vi clia Trudng co trach
nhiém chil dong thyre hién va phdi hop trién khai cic hoat dong danh gia dam bao cac
hoat d¢ong danh gia dugc trién khai higu qua, déng bd theo cac muyc tidu da dit ra.

E. PHU LUC

Phu lyc 1: D& xuét DS thanh vién Hbi ddng CdP;

Phu luc 2: M&u Quyét dinh thanh 1ap Hoi ddng CdP;

Phu tuc 3: M4u K& hoach t danh gid CTDT va Bang phén cong nhiém vy;

Phu luc 4: Huéng din ddnh ma TT-MC va miu Danh muc minh ching;

Phy luc 5: MAu Phiéu phén tich tiéu chi tim thong tin, minh chimng;

Phu luc 6: Mau Phiéu danh gia tiéu chi;

Phy luc 7: Huéng dan vé thé thirc va mau Béo cao TPG;

Phy luc 8: Bang tdng hop két qua tur danh gia CTDT déanh gi4;

Phu lyc 9: Co s& dir liéu kiém dinh chit lwgng CTDT;

Phu luc 10: MAu x4c nhan cia cac thanh vién tham gia viét BC ra soét, tw dénh gié;

Phu luc 11: Hudng din cic tiéu chi danh gia;

Phu luc 12: MAu Bién ban hop, Phiéu danh gia cia thanh vién Hoi dong CdP.

Trén day 13 huéng dan trién khai thuc hién HP. CdP va cac budc thuc hién ra
soat, tu danh gia tai Truong Pai hoc Khoa hoc va Cong nghé¢ Ha Noi. Cac ndi dung
lién quan khac thue hién theo Quyét dinh ctia Hiéu truéng./.

KT, HIEU TRUONG
IEU TRUONG
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Hégi dong CdP&Pdnh gia CTDT Truong DH Khoa hoc va Céng nghé Ha Nji



VIETNAM ACADEMY SOCIALIST REPUBLIC OF VIETNAM

OF SCIENCE AND TECHNOLOGY Independence — Freedom - Happiness
UNIVERSITY OF SCIENCE AND
TECHNOLOGY OF HANOI
Ref. No.: /{4 /QD-PHKHCN Hanoi, 2/ 4 /2021
DECISION

On issuing the Guidelines on implementating “Héi dong Hoan thién” (CdP) (“Conseil de
Perfectionnement”) & Assessment at Program level

RECTOR
OF UNIVERSITY OF SCIENCE AND TECHNOLOGY OF HANOI

Pursuant to the Decision No. 2067/QD-TTg dated December 09®, 2009 of the
Prime Minister on establishing the University of Science and Technology of Hanoi (the
USTH);

Pursuant to the Decision No. 2557/QD-TTg dated December 30™, 2016 by the
Prime Minister on issuing regulations on organization and operation of the USTH,;

Pursuant to Higher Education Law No. 08/2012/QH13 dated Jun 18®, 2012 and
Law on amending and supplementing a number of articles of Higher Education Law
No0.34/2018/QH14 dated November 19, 2018;

Pursuant to Decree No. 99/ND-CP dated December 30™, 2019 by Government on
elaborating and providing guidelines for a number of articles of law on amendments to
law on higher education;

Pursuant to Circular No. 04/2016/TT-BGDDT dated March 14%, 2016 by
Ministry of Education and Training (MOET) on quality assessment standards for higher
education programs;

Implementing the Official letter No. 1074/KTKDCLGD-KDDH dated June 28%,
2016 by MOET on guiding to use standards for assessing quality of study programs at all
training level of higher education; and the Official letter No. 1075/KTKDCLGD-KPPbH
dated June 28™, 2016 by MOET on guiding self-assessment at study program level;

Pursuant to Decision No. 627/QD-DHKHCN dated September 10%, 2019 of
Rector of the USTH on the issuance of Undergraduate Academic Policies;

At the proposal of Director of Department of Academic Affairs,

DECIDES:
Article 1. To issue together with this Decision the Guidelines on implementating

“Hoi déng Hoan thién” (CdP) (“Conseil de Perfectionnement”) and Assessment at
Program level.

Article 2. This Decision takes effect on the date of its signing.

Article 3. Director of Administration, Director of Department of Academic
Affairs, Directors of academic departments and Heads of other related units of the
USTH shall be responsible for the implementation of this Decision./.

Recipient PP. RECTOR
ecipients:

- As Article 3; VICE RECTOR
- Rector; (Signed and sealed)

- For record: Admin, DAA P2. .
Nguyen Hai Dang
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A. GENERAL INFORMATION
1. Scope and applied entities

These guidelines are involved in training and quality assurance activities
performed by academic departments of the USTH.

2. Purposes

a. To supply a guidance for academic department on establishing the CdP and
exercising the duties in a academic year;

b. To provide procedures for annual review and 5-year period self-assessment at
program level.

B. “HOI PONG HOAN THIEN” (THE CdP)

1. Title

- Title: HO1 df‘)ng Hoan thién

- Abbreviation: The CdP (“CONSEIL DE PERFECTIONNEMENT”)

2. Regulations on member, component and assignment implementation of
the CdP

2.1. The CdP shall consist of nine members in minimum and be recommended by
AD for approval of the Rector Board.

2.2. The components of the CdP shall be composed of a President, (a) Vice
President(s), a Secretary and Members.

a. President and Vice President may be chosen among directors of AD or any
person outside of the USTH. Either President or Vice President shall be a person outside
of the USTH;

b. Secretary may be selected within members who are recommended by AD;

c. Other members shall be representatives of RB, SEC, DAA, departments,
assistants, lecturers, current students, alumni, companies, social and industrial
associations....

2.3. Principle of assignment implementation

a. The CdP performs the duties basing on the principle of concentration and
discussion to reach the mutual agreements for authorized assignments;

b. The CdP may propose hiring external experts for professional consultations to
ensure the assessment activities subject to relevant lawful regulations.

3. Regulations on functions and duties of the CdP
3.1. Functions

The CdP shall be organized in an academic year with the main purposes of
implementing review, self-evaluation and giving the consultations on improving

The CdP & Assessment at nroovam level The UISTH



training quality.
3.2. Duties

- Disseminating and training regulations on assessment at program level for all
members;

- Researching, exchanging experiences on assessment and methodologies to
improve training quality (if any);
- Implementing plan of review and assessment at program level; the involvement

of other related individuals and units;

- Organizing to collect evidences, data for assessment at program level;
comparing the obtained achievements with the objectives set by the University and
point out achievement level, strengths, weaknesses; suppling consultations on
improving training quality;

- Writing Annual Review Report and Self-Assessment Report at Program level.
3.3. Tasks of members

- The President is in charge of directing the CdP’s activities, including of hosting
meetings, organizing to collect data and evidences for assessment and assigning tasks to
all members

- Members are accountable for the tasks assigned by the President;

- Vice President is responsible for directing the CdP under the authorization of
the President and shall take full responsibility for his own consequential decision;

- Secretary shall assume administrative works and some specific tasks assigned
by the President if any.

C. THE ASSESSMENT AT PROGRAM LEVEL
1. Purposes

Assessment at program level is considered as an essential and compulsory activity
performed by academic departments involving in reviewing and assessing status of
academic programs and proposing solutions for a purpose of enhancement training
quality and definition of priorities in investment in next 5- years stage.

Activities of assessment at program level are aimed to provide background on the
purpose of external accreditation and confirmation effectiveness of the USTH in fulfillment
mission, vision.

2. Requirements

a. Assessment is concerned as a continuous progress for evaluating the degree to
which all programs and services contribute to fulfillment of the USTH’s primary mission
and documenting and improving the USTH’s effectiveness.

b. The process for assessment as following:

The CdP & Assessment at nrnoram level The TJSTH



Year 5

Self- I |
Assessment '

c. The continuous progress at program level within the context of assessment shall
ensure:

- To be consistent with the USTH mission and strategic plan;

- To evolve as a systematic ongoing planning and review process consistently used
by the USTH and academic departments;

- To provide for regular and ongoing opportunities for engagement and reflection
based on gathering of data and data analysis;

- Includes the development of an implementation plan that identifies priorities for
the following S years.

d. The contents of self-assessment at program level shall address the following
details:

+ Describing the current status of academic programs (objectives; output
standards; curriculum, teaching hour for theory, compulsory self-study and practice; list
of courses and course syllabus; the correlation among the program specifications,
program learning outcomes and course specification, examination and evaluation);

+ Analyzing, explaining, comparing and drawing out conclusion on academic
program,; pointing out strengths, shortcomings and solutions for improvement;

+ Developing an action plan to improve quality of academic programs.

e. Self-assessment at program level requires objectivity, honesty, openness and
transparency. Explanation, evaluation and conclusions made in the self-assessment
process shall be based on reliable and specific evidences.

The CdP & Assessment at nrosvam level The TJISTH
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D. IMPLEMENTATION

1. Department of Academic Affairs

DAA shall act as the host of assessment activities including participating the CdP
with the role of member, monitoring activities of the CdP as well as supplying the
guidance of review, self-assessment, collecting evidences and supporting data and/or
any related other assistant whatsoever.

DAA shall responsible for reporting results of the assessment activities to the
Rector Board periodically or at the request of the Rector Board.

2. Academic departments

Academic departments shall be in charge of implementing assessment for all
authorized training programs subject to the approved plans and related rules and
regulations specified by the USTH including establishing the CdP, deciding the action
plan of the CdP, tasks assignments of members and managing, implementing quality
improvement activities.

DA shall be responsible for sending reports of assessment activities to the host
unit (DAA) as the approved plans or at the request of the RB.

3. Other units

Other units within their authorized duties shall be accountable for engaging
themselves and cooperating with other units in the implementation of assessment
activities proactively for assurance of effectiveness and comprehensiveness of the
assessment.

E. APPENDIX

1. Appendix 1. Proposal of members of the CdP;

2. Appendix 2. Template of Decision on establishing the CdP;

3. Appendix 3. Action plan and tasks assignment;

4. Appendix 4. Guidelines on coding evidences and template of list of evidences;

5. Appendix 5. Template of Preparation for evidences gathering;

6. Appendix 6. Template of sub-item analysis form;

7. Appendix 7. Guidelines on preparing report of self-assessment at program level;

8. Appendix 8. Template of summary on self-assessment results;

9. Appendix 9. Program data report;

10. Appendix 10. Template of confirmation for members of the CdP;

11. Appendix 11. Guidelines for items;

12. Appendix 12. Template of minutes of meeting and evaluation form

This is the guidelines on implementation the CdP and steps for annual review,
self-assessment at program level over the academic departments of the USTH. Other
concerns shall be implemented subject to specific approval of the USTH’s Rector.

PP. RECTOR
VICE RECTOR

Signed and sealed
Nguyen Hai Dang
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